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AJIMHAHUCTPAITASA
CEJIbCKOT'O ITOCEJIEHMSI MYCOPKA

MYHHUIIUATIAJIBHOI'O PAﬁpHA CTABPOIIOJIbCKHI
CAMAPCKOH OBJIACTH

IIOCTAHOBJIEHHE

or «22» aBrycra 2022 r. Ne 61

06 yTBepKAeHHH aJMHHHCTPATHBHOIO PErJIAMEHTA MNPeI0CTaBIeHHA
MYHHIHNAILHOH ycayrn «Bbiiada N0KyMEHTOB (BBINIHCKH H3 [OMOBOi
KHHI'H, BEINHCKH U3 MOX035HCTBEHHOH KHHUIH, KADTOYKH PErHCTPaNHH,
CHPaBOK H HHBIX JJOKYMEHTOB, PelyCMOTPEHHbIX 3aKOHO/AaTe/IbCTBOM
Poccuiickoii @exepannn)»

B coorBercTBuH ¢ PenepanbHeM 3akoHOM OT 27.07.2010 Ne 210-®3 rozna
«O6 opraHuM3alyy MPeJOCTaBICHUSA rOCYAaPCTBEHHBIX M My HUIMIIABHEIX yCIIyD»,
®enepansasiM 3akoHOM OT 29.12.2017 1. Ne 479-@3 «O BHeCeHUM HU3MEHEHHH B
®enepanbublii 3akoH «O0 OpraHW3allMM IPENOCTABICHHS I'OCYIapCTBEHHBIX H
MyHHIMIIAIBHBIX ~ yCIyr», 1ocTaHoBieHreM IlpasurensctBa  Poccuiickoi
®enepaiuu ot 16 mas 2011r. N 373 "O paspaboTke U YTBEPKICHHH
aJIMMHMCTPATHBHBIX DPErJIAMEHTOB HCIIONHEHHS TOCYJapCTBEHHBIX (YHKIHMA H
a[MHHHCTPATHBHBIX PETJIaMEHTOB  NPEJOCTaBIE€HHs TI'OCYJapCTBEHHBIX YCIYT,
VcraBoM  cenbckoro moceneHus —Mycopka MYHHMIMIIAJIBHOTO  paiioHa
Craspononsckuii Camapckoil 001acTH, aIMHUHMCTpalMs CEIbCKOrO ITOCENEHHSA
Mycopka

ITOCTAHOBJIIET:

1.YTBepauTh mpuiaraeMslii AJIMUHHCTPAaTHBHBIM PETTIAMEHT IIPENOCTaBICHHS
MyHHUIMIIATEHON ycIyrd «Bbliaua JOKYMEHTOB (BBIHMCKH M3 JIOMOBOH KHHTH,
BBIITMCKH M3 TIOXO3SMCTBEHHON KHHUIM, KAPTOYKH PETHCTPALMH, CIPABOK M MHBIX
JIOKYMEHTOB, ITPeLyCMOTPEHHBIX 3aKoHO/IaTelIbecTBOM Poccuiickoit @eneparyn)» .

2. Hacrosmiee ITocTaHOBIEHHE OIEKHUT OGHLIHAIEHOMY OILyOJIMKOBAaHUIO B
rasete «BeCTHHK CeJIbCKOTO TMoceieHnss Mycopkay» U Ha OGHIMAIFHOM caiiTe
aIMHHUCTPAIIUU CETLCKOTro moceneHus Mycopka B CETH HHTEPHET
http://www.musorka.stavrsp.ru.

I'maBa cenbckoro noceneHus Mycopka C.I'. OtuHoB




IIpunoxenue

K TIOCTaHOBJICHHIO AJIMUHUCTpPAIN
CeIbCKOTo noceneHust Mycopka
MYHUIHUNAIBHOTO paifoHa CTaBpOINOIbCKUN
Camapckoit o6macti

otT «22» aBrycta2022 r. Ne 61

AJIMUHUCTPATHUBHBIN perjaMeHT
NPeA0CTABJICHUSI MYHUIIUTIAJIBbHOM yCayru « Bpiiaya 10KyMeHTOB (BBINMCKU W3 IOMOBOM KHUIH,
BBINMCKH U3 NOX03AHCTBEHHON KHUTH, KAPTOYKHN PErucTPaIllUuM, CIPABOK U NHBIX JIOKYMEHTOB,
NMpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit denepanyn)y»

1. O01mme moJ1oKeHus

1.1.AIMUHUCTPATUBHBI pErjlaMEeHT MO0 NPEJOCTABIECHUI0 MYHHULIMIAIBHOW ycnyru «Bwigaua
JIOKYMEHTOB (BBIMMCKHU U3 JOMOBOW KHUTH, BBIITUCKU U3 MOXO3AWCTBEHHOM KHUTH, KAPTOUKH PETUCTPALIUU,
CIPAaBOK M MHBIX JOKYMEHTOB)» pa3paboTaH B LIEJAX MOBBILICHHUS KayecTBa U JOCTYIHOCTH PE3YJbTaTOB
UCIIOJTHEHUS] MYHUIIMTIAIBHON YCIYTH, CO3aHusl KOM(OPTHBIX YCIOBUH AJisi MOTpedUTeNeil pe3ylbTaToB
WCIIOJIHEHUSI MYHUUMIIAJIBHOM YCIYIM U OIpEAENsAeT CpPOKM U IIOCJIEN0BATEIBHOCTh  JIEHCTBUMI
(aIMUHUCTPATUBHBIX MPOLEAYP) MPHU OKa3aHUH MyHHUIIUIIAILHON YCIIYTH.

1.2. HaumeHOBaHME MYHHUIIMIIANBHOW yciyru: «Bbigada MOKyMEHTOB (BBIMHCKU U3 JOMOBOM KHHUTH,
BBIIIUCKN M3 MOXO3SMCTBEHHOU KHUTH, KapTO4YKM PpCrucrpanuud, CIOpaBOK HW HWHBIX JOKYMCHTOB,
MPEeIyCMOTPEHHBIX 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanuun)»  (manee - aJIMHUHUCTPATUBHBIN
peryiaMeHr).

1.3. HaumeHnoBaHue opraHa, HEIOCPEICTBEHHO MPEIOCTABIISIONICTO MYHUIUITATIBHYIO YCIYTY
MyHUIUTIATBHYIO  YCIYTy  TMPEAOCTABISICT aAMHHHCTPAIUS  CEIbCKOTO IoceleHus Mycopka
MYHUIMIIATBEHOTO paiiona CtaBpomnoiabckuit Camapckoit obnactu (1anee- AIMUHUACTpAIUS ).

[IpenocraBienne MyHUIMNAIbHOW yciayru «Bblgada TOKYMEHTOB (BBIMMCKM U3 JTOMOBOM KHHWTH,
BBIIIUCKM U3 TOXO3AMCTBEHHOW KHUIM, KAPTOYKU PETUCTPALMU, CIPAaBOK M UHBIX JOKYMEHTOB,
MIPEelyCMOTPEHHBIX 3aKOHOJATeNbCcTBOM Poccuiickoit @enepanuin)» B MHOTOQYHKIIMOHAIBHOM LEHTpE
MPEJOCTABIEHUS] TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX ycnyr (nanee — ML) ocymecTBisercs Ha
OCHOBAaHUM COTJIAIlIEHUS O B3aMMOJCHCTBUM, 3akiatodeHHoro Mexay MOIL[ u  AnMuHucTpaunuein
CeNIbCKOT0 MoceseHnss Mycopka, ¢ MOMEHTa BCTYIIJIEHHS B CHITy AaHHOro CornamieHus.

MHOroQyHKIIMOHAIBHBIA LEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHULUNAIbHBIX YCIYT IpHU

OJIHOKPaTHOM OOpaIlleHUH 3asBUTENS C 3allpOCOM O IMPEAOCTaBICHUHM HECKOJIBKHUX TOCYIapCTBEHHBIX U
(M) MyHMIIMIAJIBHBIX YCIIYT OpraHU3yeT MPEeJOCTaBICHUE 3asiBUTEIIO ABYX U O0Jee rocy1apCTBEHHBIX
U (WIM) MYHUIUOANBHBIX YCIyr (Janmee - KOMIUIEKCHBIM 3ampoc). I[IpemocraBneHue yciayr mo
KOMILJIEKCHOMY 3aIpoCy OCYILECTBIISETCS B MOPSAJKE, yCTaHOBICHHOM cT. 15.1 denepanbHOro 3aKkoHa OT
27.07.2010 N 210-®3 «O06 opranu3zayu nperocTaBiIeHUs roCy1apCTBEHHBIX M MYHHUIIMITAIbHBIX YCIYT»
(manee denepanbHblil 3ak0H 210-D3).

1.4. Undopmanusi o mecrte HaxoxJIeHuss W rpaduxe paboThl AIMHHHCTpAIMH, yKa3zaHa B
npuinoxeHuu Ne 1.

1.5. Undopmanus o MecTax HaXOXAE€HHS U rpaduke padOThl, CHPABOYHBIX TeJIePoHAX H
aapecax odyekTpoHHOM mnoutel M®I] npuBenena B Ilpunoxennmn Ne 2 Kk HacTosemy
a/IMUHUCTPATUBHOMY PEIJIaMEHTY.

1.6. Aapec EIIT'Y: www.gosuslugi.ru

Anpec opurraabHOro caidta AIMUHHCTPALUH CEIbCKOT0 noceneHust Mycopka B ceTH
Wurepuer:musorka.stavrsp.ru.
EIII'Y u oduumanbHelii caiT AAMUHUCTpalMu B ceTd MHTepHET coaepXuT HH(OpMAIHIO O

[IPEAOCTABICHUHA MYHULIUIIAJILHON YCIIYTH.


http://www.gosuslugi.ru/

1.7. Tlopsimox TmoyiydyeHHsI 3asBUTENAMH HMHGOpPMAIMM IO BONPOCAM IMPEAOCTABICHHS
MYHHILIMIIAJIBHON YCIIYTH, B TOM YHUCJIE O XOZE MPEJOCTaBICHUS MyHULIUIIAIbHON YCIYTH, B TOM YHCIIE
C MCIOJIb30BAaHUEM I1OPTajia rOCYAApPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT

1.7.1. OcHOBHBIMH TpeOOBaHUSAMH K MOPANKY HH(DOPMUPOBAaHUS TIpakJaH 00 HCIIOIHEHUU
MYHULIMIIAJIbHOW YCIIyTHU SIBJISIOTCA:

- JOCTOBEPHOCTb NPEIOCTABISIEMOM HH(pOpMALIIH;

- YeTKOCTh B U3JIOKECHUH MH(POPMALINH;

- [IOJIHOTA UH()OPMUPOBAHMUSL.

1.7.2. UadopmupoBanue o MOPSAKE MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH OCYIIECTBISICTCS
IPU JINYHOM KOHTAKTE CIIEHHUAINCTOB C 3asABUTEISIMM, C MCIOJIb30BAHMEM IIOYTHI, CPEICTB
Tese()OHHOM CBSI3H, ANEKTPOHHON MOYTHI, B TOM YHCIE C MPHUIOKEHHEM HEOOXOIUMBIX TOKYMEHTOB,
3aBEPEHHBIX YCHWJICHHOW KBanmudumupoBanHor DI (oTBET Ha 3ampoc, HapaBICHHBIN 10 3JIEKTPOHHOMN
[I0YTE, HAIPaBIISIETCA B BUJE 3JIEKTPOHHOIO JOKYMEHTA Ha aJpec 3JIEKTPOHHOM IMOYTHI 3asABUTEINS),
pasmenaercs Ha OpUIHMAIBHOM caiiTe AIMUHHUCTpaluu B ceTH MHTepHeT.

1.7.3. UndopmupoBanre 00 HCIOJHEHUH MYHULIUNAIBHOW YCIYT'HM OCYIIECTBISIETCS B YCTHOM,
NUCbMEHHON WM 3JIEKTPOHHOI hopme.

1.7.4. Ilpu oOpamieHun 3asBUTENS B YCTHOH (hopMe JMYHO WIHM 1O TeledOoHY CIECHUAIUCT,
OCYILECTBIIAIOUIMM yCTHOE MH(OPMUpPOBAHME, JTOJDKEH J1aTh MCUEPIBIBAIOIIMN OTBET 3asBUTENIO B
Ipejienax cBoeil KOMIETEHIIMY Ha MTOCTABJIEHHbIE BONIPOChl. Bo BpeMs pazroBopa cenuaiucT J0HKEH
KOPPEKTHO M BHHMATEJIbHO OTHOCUTBCS K 3asBUTENI0, HE YHMXKas €ro 4eCTM M JOCTOMHCTBA.
MakcumanbHas NPOJOJDKUTEIBHOCTh OTBETa CIIELUAIMCTa Ha BOIPOCHl 3asBUTENS HE JOHKHO
npeBblaTh 10 MUHYT.

1.7.5. B cny4ae ecnu 3aaHHbIE 3aBUTEIEM BOIIPOCHI HE BXOJAAT B KOMIIETEHIIMIO CIIELIUATIUCTA,
crenUanucT MHPOPMHUPYET 3asiBUTENS O €ro MpaBe MoJy4yeHHUs HHPOpPMALUK OT JAPYroro Crelnuaiucra,
U3 MHBIX UCTOYHUKOB WM OT OPraHOB, YIIOJIHOMOUYEHHBIX Ha €€ IPEJ0CTaBICHUE.

1.7.6. VunuBuayaipHOE€ NHCbMEHHOE HH(GOPMHPOBAHHUE OCYIIECTBISIETCS MpH OOpalieHun
rpaX<JaH MyTeM [TIOYTOBBIX OTIIPABICHUM.

1.7.7. KoncynpTupoBaHue npu oOpallieHUH 3asBUTENEH B 3JIEKTPOHHOM BUJIE€ OCYILECTBIIAETCS 1O
ANEKTPOHHOM MOYTE.

Ha EnriHOM mopTase rocyaapCcTBeHHbBIX M MyHUIMIIATBHBIX yCIyT (GyHKIMi): WWw.gosuslugi.ru.

1.7.8. UudopmupoBanue 3asBUTENS O XOAE€ M pe3yabTaTe NpPENOCTaBICHUS MYHHIIHIAIbLHOM
YCIYTH OCYIIECTBIISIETCS B DJIEKTPOHHOU (hopMe uepe3 JTUYHbIN KaOWHET 3asBUTENS, PACTIONOKEHHOTO
Ha EIIT'Y.

1.7.9. lng nonydeHus: yciayru (uU3MYECKue JIMIa MPEICTABIAIOT B AIMUHUCTPAIIMIO 3asiBICHUE
YCTaHOBJIEHHOTO 00pa3iia U IOKYMEHT, yI0CTOBEPSIONINI THIHOCTb.
1.8. TekcroBast undopmalus, ykazanHasi B myHkTax 1.4. - 1.6.HacTosmiero AJIMUHUCTPATUBHOTO

pernamMeHTa, pa3MellaeTcsi Ha CTeHJaXx B MeCTax IMPeIOoCTaBIECHUsS MYHUIUMNAIBHON yCIyrH,
opuianbHoM caiite AnMuHuctpauuu B cetu MuTepHer, B momemenusix M®L], B cpencrtBax
MaccoBoil mHdopmanuu , Ha EnuHoM moprane rocyJapCTBEHHBIX U MYHHMIUMIAIBHBIX YCIYyT
(byHKIHH).

1.9. 3asaBurenem sBiseTcs: GU3NUECKOE JUIO, OOpAaTUBIIEECS 3a MOJyYeHHEM MYHUIIUNATbHON
YCIyTH C 3asBICHMEM O BblAaU€ JOKYMEHTOB (BBIIUCKM W3 JOMOBOM KHUIH, BBIIUCKU U3
MOXO03UCTBEHHOM KHUTH, KAPTOUKU PETUCTPALIUH, CIIPABOK U MHBIX JOKYMEHTOB, PEAYCMOTPEHHBIX
3aK0HO1aTeIhCTBOM Poccuiickoit Denepanun) (nanee - 3asiBUTEND ).

[IpencraBiasTh WHTEpEChl 3asgBUTENS OT HUMEHU (U3MUECKUX JHUI[ IO MPEJOCTABICHUIO
MYHUIIMIIAJIBHOW YCIYTH MOTYT MpPEICTaBUTENH, EHCTBYIOIINE B CHUJIY MOJTHOMOYUNA, OCHOBaHHBIX
Ha JIOBEPEHHOCTH WJIU JI0TOBOPE.

1.10. Onucanue IOPUINYECKUX JIMI, C KOTOPHIMH OCYILIECTBIISCTCS B3aWMOJICHCTBHE IpH
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

IIpu npepocTaBieHNH MyHUIIMIIAIBHOW YCIYTH OCYILECTBIISETCS B3aUMOJIEHCTBHUE C:

- IOpUOUYECKUMM JIMI[AMM, IIO/IBEIOMCTBEHHBIMH OpIraHaM MECTHOI'O CaMOYIIpPaBJICHUS, U
y4acTBYIOUIME B IPEJOCTABICHUU MYHHULHUIAIBHBIX YCIYT, B PACHOPSIKEHUN KOTOPBIX HaXOISATCS


http://www.gosuslugi.ru/

CBEJICHMSI, cojiepKamiue HHHOPMAIIUIO O XapaKTEPUCTUKE JKUIIOTO MTOMEIICHUS 3asBUTENs (CIpaBKa
dopmsl 7);

- IOPUIMYECKHMHU JIMI[AMH, TIOJBEIOMCTBEHHBIMH OpraHaM MECTHOTO CaMOYIpaBJICHUS, WU
YUYaCTBYIOIIME B IMPEIOCTABICHUNA MYHUIUMAIBHBIX YCIYT, B PAaCHOPSDKEHUH KOTOPBIX HaXOJSATCS
CBEJICHUS, COJIeprKaIlie WHPOPMALUIO O PETUCTPAIMH 3asBHTENIS U WICHOB €ro CEMbU MO MECTY
JKUTEIbCTBA (cripaBka Ghopmel 9).

2. CTanaapTt npeaocTaB/ieHUusi MyHHIHMIAJLHON yCIyru

2.1. HaumenoBanue yciyru: «Bpigaua JOKyMEHTOB (BBIMMCKU U3 JOMOBOM KHUTH, BBIMUCKU U3
MOXO35IUCTBEHHON KHHUTY, KAPTOUKU PETUCTPAIMHU, CIPABOK U MHBIX JIOKYMEHTOB, ITPEAYCMOTPEHHBIX
3aKO0HO1aTeIbLCTBOM Poccuiickoit deneparium)y.

2.2. HaumenoBanue OMCY, npeaocTaBisonero MyHUIUIaIbHYIO YCIYTY.

VYenyry npenoctaBisieT AIMUHUCTPALMS CEIBCKOro IoceneHus: Mycopka MYHULMIIAIBHOIO
paitfona CraBpomnonbckuii Camapckoit oGmactu.

2.3. Pe3ynpTaTOM Ipe10OCTaBICHNS MyHULIUIIAJbHON YCIYTU SIBISETCS:

BbIJ]a4a JIOKYMEHTOB(BBIIIUCKH M3 JOMOBOW KHUTH, BBINMHCKA W3 TMOXO3SUCTBEHHOW KHUTH,
KapTOYKM PETUCTpAIMH, CIPABOK M HMHBIX JOKYMEHTOB,IIPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit deneparun);

OTKa3 B BbIIau€ JOKYMEHTOB (BBIMUCKUA M3 JOMOBOM KHHIH, BBITUCKU M3 IMOXO3A1HCTBEHHOM
KHUTH, KapTOYKH  pPETUCTpalliy, CIOPaBOK M  HUHBIX  JIOKYMEHTOB, IPEIyCMOTPEHHBIX
3aKO0HOJ1aTeLCTBOM Poccutickoii deneparnn).

2.4. Cpoxk mpeloCcTaBlIeHUsI MyHULIUTIATBHON yCIyTH

Cpok npeiocTaBieHUss MyHUIMIIAIBHOM YCIyTH cocTaBiseT He Oonee 10 kaneHaapHbIX JHEH co
JIHS TIOJJa41 3asIBJICHUS U IOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUS MYHULIUIIATbHON YCIYyTH.
Bblgaua HEMOCPEACTBEHHO 3asBUTENIO0 [OKYMEHTOB (OTHPABICHHUE  AJICKTPOHHBIX JOKYMEHTOB),
ABJISIIOLIUXCS PE3YNBTATOM IIPEAOCTABICHNS MYHUIMIIAIBHOM YCIYI'M, OCYLIECTBISETCS B Ipeaenax
CpOKa MPeIOCTaBICHUS MyHUIUIIATbHOU YCIYTH.
2.5. IlpaBoBbIE OCHOBaHUS IS MIPEIOCTABICHNS MyHUIIMIIAIbHON YCIyTH:

Koncturynus Poccuiickoit deneparuu;

I'paxxnanckuit konekc Pocceniickon denepannu;

Oenepanbhblii 3akoH oT 06 okTa6ps 2003 roma Ne 131-03 «OO0 o0mMX MOpUHIUIAX
OpraHu3ali MECTHOro camoynpasieHus B Poccuiickoit denepanuny;

®enepanpublit 3akoH oT 07 utosist 2003 roga Ne 112-03 «O nu4HOM MOACOOHOM XO3SHCTBEY;

®enepanbhblil 3akoH oT 27 utons 2010 roga Ne 210-®@3 «O06 opraHuzanuy MperoCTaBICHUS
TOCYJaPCTBEHHBIX U MYHUIUTIATBHBIX YCIYTY;

®enepanbhblil 3akoH 0T 06 anpenst 2011 rona Ne 63-®3 «O0 371eKTPOHHON MOAMUCHY;

®enepanbublif 3akoH 0T 02.05.2006 Ne59-®3 «O mopsiake paccMOTpeHHsI OOpalleHHi TpakJaH
Poccuiickoit @eneparuny (CobOpanue 3akoHomatenbcTBa Poccuiickoit @eneparuu, 08.05.20006,
Nel9, ¢1.2060);

Pacnopsixenue IlpaButensctBa Poccuiickoit @enepamuu ot 17 gexadps 2009 roma Ne 1993-p

«O0 yTBEpXJEHUU CBOJHOTO TMEpPEYHs IMEPBOOYEPETHBIX TOCYJAPCTBEHHBIX M MYHUIUNAIBbHBIX
YCIIYT, IPEOCTABISEMBIX B AJIEKTPOHHOM BUJIE;

[Ipukaz MuHucTEpCTBa CBSI3M M MacCOBBIX KOMMYyHuKauui Poccuiickoinr ®enepanun ot 13
anpenst 2012 roma Ne 107 «O6 yrtBepxknaenuu IlonmokeHus o QenepalbHON TOCYAapCTBEHHOM
uHpopMannoHHOH cucteme «EnuHas cuctema wuAGHTU(UKAIMM U ayTeHTU(UKAIMA B
uHpacTpykType,  oOecneuuBaromeid  MHPOPMAIMOHHO-TEXHOJIOTMYECKOE  B3aMMOJICHCTBHE
WH(MOPMAIIMOHHBIX ~ CHUCTEM, HCIOJNB3yeMbIX s  MPEJOCTaBICHHsS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU popmey;

[ToctanosnenuemlIpaBurenscTBa Camapckoit ooactu ot 27.01.2011 Ne 16 «O pazpaboTtke u



YTBEP)KJICHUHM aJMHHUCTPATHUBHBIX PETJIaMEHTOB MCIOMHEHHUS TOCYJapCTBEHHBIX (DYHKIUH
aAMMHHMCTPAaTUBHBIX  PEIVIAMEHTOB  IPEIOCTABIEHUS  TIOCYJAapCTBEHHBIX  yCIyr  OpraHamu
ucrnonHuTenbHo Biacth Camapckod oOnactu, pa3paboTKe M IPUHATHM aJMHHHUCTPATHUBHBIX
PErIaMeHTOB OCYILECTBIEHUSI MYHUIMIIAIBLHOIO KOHTPOJSI OpraHaMi MECTHOI'O CaMOYIIPABJICHUS B
Camapckoii oomactuy ;
[ToctanoBneHuem [IpaBuTenscTBa Camapckoii obnactu oT 28.12.2012
Ne 827 «O cOBEpUIEHCTBOBAHWM OpraHM3alMM  IPENOCTABICHUS TOCYJApCTBEHHBIX U
MYHHULIMINIAJIBHBIX YCIYT 110 IPUHLUITY «OJHOTO OKHaY;
IlocranoBieHneM IIpaButenbcTBa Camapckoii obnactu oT 27.03.2015
Ne 149 «O0 yTBep:kIeHHH TUIIOBOTO MEPEYHS MYHUIIUIAIBHBIX YCIYT, IPEAOCTABIAEMBIX OpTaHaMU
MECTHOIO0 CaMOYIpaBJIEHUs MYHMLMNAIbHBIX oOpa3oBaHuii Camapckoi o00IacTH, M BHECCHHHU
U3MEHEHUH B OTAebHbIe nocTaHoBieHus [IpaBurenscTBa Camapckoil obmactuy;
YcraBoM  cenbCcKOoro mnoceneHus Mycopka — MYHHIIMIAIBHOrO paiioHa CTaBpONOJIbLCKUI
Camapckoii obnacty ;
MHBIMU [IPAaBOBBIMU aKTaMHU.
TexcTel (enepanbHBIX 3aKOHOB W HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB Poccuiickoit
Qeneparunn goctynHsl  Ha  OduuuanbHOM — MHTEPHET-TIOPTaje  NpPaBOBOW  MH(OpMauu
(Www.pravo.gov.ru).

2.6. HcuepnbiBaromuii NepedeHb JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
3aKOHOJATEIbHBIMM WJIM HWHBIMM HOPMAaTHUBHBIMH IPAaBOBBIMH aKTaMHM JJIsl TPEAOCTABICHMS
MYHUIUIAIBHON YCIIYTH, MOAJEKAIINX IIPEJICTABICHHUIO 3asIBUTEIIEM.

Jlist mostydyeHusl JJOKYMEHTOB (BBIMCKHM M3 JJOMOBOM KHHIH, BBIUCKUA M3 IOXO35HCTBEHHOM
KHUTH, KapTOYKH PETUCTPAIlH, CIPABOK W HHBIX JOKYMEHTOB, 3asBUTENb IOJAET (HAIpaBiseT
noyToil) B AIMUHHUCTpauMio win npexacrasiser auyHo B MO®ILI, nubo uepes EIII'Y crenyromue
JIOKYMEHTBI:

a) 3asBJIEHUE O MPEIOCTABIEHUU MYHHUIIMIIAIILHOW YCIYT'H B COOTBETCTBUHU C (POpMOIl (CoryiacHO
NPUIOKEHUIO 3 K aIMUHUCTPATUBHOMY PErJIaMEHTY);

0) TOKyMEHT, yI0CTOBEPSIOLINI TMUYHOCTh 3asIBUTENS;

B) JOKYMEHT, yJIOCTOBEPSIOLINIA TOJIHOMOYHS MPEJCTABUTEINS 3asiBUTENS (JIOBEPEHHOCTD U T.I1.),
€CIIU C 3asBJICHHEM O0pallaeTcs NpeICTaBUTENb 3asiBUTES;

T') JOKYMEHTBI, HEOOXOIUMBIE JIUTsl BBIAYH TEX WIIM UHBIX BBIMHCOK, CITPABOK M IOKYMEHTOB:

K 3asBneHuto o npegocTaBIeHu MyHUIIUIAIbHON YCIYTy PUIaraloTCs:
JUIS BbIIa4M CHPABOK O COCTAaBE CEMbHU- CBUJETENILCTBO O Opake (eciu 3asiBUTEIb COCTOUT B
3aperucTpupOBaHHOM Opake); CBUAETEIHCTBA O POXKACHUU JETEH;

JUIS BBIMMCKHM M3 TOXO3AWCTBEHHON KHUTU - MPAaBOYCTaHABIMBAIOIIME JOKYMEHTHI Ha JIOM H
3eMeJNbHBIN yUacToK;

JUI BBIMMCKU W3 JIOMOBOW KHHUIH - JOKYMEHT, MOJTBEPXIAIOUIMHA perucTpainuio (macmopr,
CBUJIETEJICTBO O PETUCTPALIMH IO MECTY JKUTEIbCTBA);

JUISL CIPABKU O HAJIMYMU 3€MEIbHOIO y4acTKa, CKOTa - IMPaBOyCTaHABIMBAIOLIUE JOKYMEHTHI Ha
JIOM Y 3€MEJIbHBINA Yy4acTOK;

Ui 0030pHOM CIIpaBKU UIS HOTapuyca - KCEpOKOIHs CBUIETENHLCTBA O CMEPTH BIajelblia
3€MEeJIbHOTO y4acTKa (JOMOJHUTENBHO MpU O(POPMIIEHUH 10 JOBEPEHHOCTH - KCEPOKOIHUSI Macrnopra
U HOTapualbHO 3aBEPEHHOM JOBEPEHHOCTH JIOBEPEHHOIO JIMIA), IpaBOyCTaHABIMBAIOIINE
JIOKYMEHTBI Ha JIOM U 3€MeJIbHbIH y4acTOK.
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2.6.1. [JokymeHTbl, npeacTasadaemble 3aABUTENEM, [AO/KHbl COOTBETCTBOBATb C/eAYHOWMM
TpeboBaHMAM:
-TeKCTbl LOKYMEHTOB HanucaHbl pa3bopumso;
-pamunns, UMa 1 oT4ecTBa (MPU HANMYUK) 3aABUTENSA, €ro afpPec MecTa KUTenbcTBa, TenedoH (ecau
€CTb) HanMcaHbl NOIHOCTbLIO;
-B AOKYMEHTaX HET NOAYNUCTOK, MPUMNNCOK, 3a4EPKHYTbIX C/IOB U MHbIX HEOFOBOPEHHbIX UCMPABAEHUIA;
-AOKYMEHTbI HE UCMO/IHEHbI KapaHOALIOM;
-0OKYMEHTbl HE MMEIOT CEPbE3HbIX MOBPEXAEHWUN, HAAUYME KOTOPbIX AO0MNYyCKaeT MHOFO3HAYHOCTb
WCTO/IKOBAHMA COAEPKaHUA.

2.7. UcuepnbiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C HOPMATUBHBIMU

IpaBoBbIMU akTaMu Poccuiickoil ®denepanun 1uis NpeaoCTaBIeHUs] MyHULIUIIAIBHOW YCIYTH U YCIIYT,
HEOOXOJUMBIX U 00s13aTEIbHBIX AJIS MPEJIOCTaBICHUS MyHULIUIIAIBHOW YCIIyTH, KOTOPbIE HaXOIATCs
B pacHopsKEHUM MHBIX OpPraHu3alyi, Y4acTBYIOLIUX B MPEJOCTAaBICHUM MYHULIMIIAIbHOW YCIYTH,
MOJUIeKAIUX NPEACTABICHUIO B PAMKaxX MEXBEIOMCTBEHHOTO MH(POPMALMOHHOTO B3aUMOICHCTBHSA
WJIM KOTOPBIE 3asiBUTEIIb BIIPaBe MPEACTABUTH 110 COOCTBEHHON MHUIMATHUBE:

- cripaBka (hOpMbI 7 (XapaKTepUCTUKA KUIIBIX TTIOMEIICHUH);

- crupaBka (opMbl 9 Ha rpa’kaHUHA U YIEHOB €r0 CEMbHU;

- cpaBka ¢opMbl 9 (BBIIUCKA U3 JJOMOBOM KHHMIH) IO HPEAbIAYIIEMY MECTY KUTEIbCTBA, €CIIH
CPOK PErucTpaluy 3asiBUTENS U WICHOB €r0 CEMbH 110 MECTY JKUTEJIbCTBA MEHEeE 5 JIeT.

2.8. 3asBUTENb BIpaBe MPEACTaBUTh JOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.7, 10 cOOCTBEHHOMH
WMHUIMATHBE.

2.9. OcHoBaHMs [UIsl NPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHULUIAIBHOW YCIYIM He
IIPEyCMOTPEHBI.

2.10. UcuepnbiBaroyii nepedeHb OCHOBaHMM /111 0TKa3a B IPUEME JOKYMEHTOB, HEOOXOJUMBIX
JUISI IPEOCTaBICHNUS] MyHULIUIIAIBHOM YCIIyTH:

OcHOBaHMI A7 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs TMPEAOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, 3aKOHOIaTEIBCTBOM HE MPELYCMOTPEHO.

2.11. McuepnbiBaroluii epeyeHb OCHOBAHUMN JUIsl OTKa3a B MPEAOCTaBICHUM MYHUIMIIAIBHON
YCIIyTH:

HECOOTBETCTBUE 3asIBJICHUSA TpeOOBaHUSM, MIPeyCMOTPEHHBIM B HAaCTOAIIEM
AJIMUHHCTPAaTUBHOM PETJIAMEHTE;

HE TMpPEACTaBIEHbl JTOKYMEHTbI, OOS3aHHOCTh IO MPEJCTABICHUIO KOTOPBIX BO3J0XEHA Ha
3asIBUTEIS;

HEJ0CTOBEPHOCTb CBEJICHUH, COAECPKAILNXCS B TOKYMEHTaX.

Pemenne 00 oTkaze B BbAaye JIOKYMEHTOB (BBIUCKUM U3 JOMOBOM KHUIHU, BBIIIUCKH U3
MIOXO035CTBEHHOM KHUTHY, KAPTOUYKU PETUCTPALIUH, CIIPABOK U MHBIX JOKYMEHTOB, IPEAYCMOTPEHHBIX
3aKoHOAaTenbCcTBOM  Poccmiickoit ®epepanuu) [JODKHO COJEP)KAaTh OCHOBAaHME OTKaza C
00s3aTeNbHOM CCHUTKON Ha HapyLICHHE.

2.12. MyHuIIMnaneHas yciryra nperocTaBisieTcss AIMAUHUCTpaIel OecIuiaTHO.

B cnyuae BHeceHMss W3MEHEHMM B BBIJAHHBIA [0 pe3ynbTaTaM IPEeAOCTaBIICHUS
rocy/1apCTBEHHOW MM MYHULIMIIATBHON YCIIYTH JOKYMEHT, HalIPaBJIEHHBIX HA UCIPABIIEHUE OIINOOK,
JIOTYIIEHHBIX IO BUHE OpraHa U (WIK) JOJDKHOCTHOTO JIMIA, MHOTO(YHKIIMOHAJILHOTO LIEHTpa U (MJITH)
paboTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, TUIaTa ¢ 3asBUTENs HE B3UMAETCs.

2.13. MakcuManbpHBI CPOK OXHJAaHUS B OYEpeNM IIPHU IOAAdye 3ampoca O IMPEeNOoCTaBICHUU
MYHULIMIIAJIbHOW YCIYyTH M NIPU MOJIYYEHHH pe3yibTaTa NPEJOCTaBICHUS MYHUIMIAIBHON YCIYIH
cocTaBiisieT He 6onee 15 MUHYT.

2.14. Cpok peructpainuu 3anpoca 3asBUTENS O IPeJOCTaBICHUN MYHUIIUIAIBHON YCIYTH.

3anpoc 3agBUTENS O MPEAOCTaBICHMM MYHHUIMIAJIBHOW YCIYIM PETUCTPUPYETCS B
AJMMHHUCTpALMK B CIEIYIOLINE CPOKU:



MIPH JIUYHOM OOpAIEHUH — B IICHb OOpaIlCHHUS,

IIPY HAIIPaBJIEHUH 3aIIpOca IIOYTOBOM CBA3bI0 B AJIMMUHHUCTPALMIO — B JIEHB [TOJIYUYEHHUS 3alpoca;

IIpY HampaBJIeHUH 3ampoca Ha OymaxxHoM Hocutene u3 MOIl B AgMuHHCTpanuio — B JI€Hb
MOJIy4EeHUS 3a1poca;

IIpY HamnpaBleHUH 3arpoca B (opMe 3JIEKTPOHHOro JokyMeHTa nocpeactsoM EII'Y — B nenb
MOJTyYeHUs 3alipoca WK He no3aHee 1 pabodero qHs, CIEAYIOLIETO 3a JHEM HaAIlPaBIICHHUS 3a1poca.

2.15. TpeGoBaHuUs K TOMEIICHUIM, B KOTOPBIX MPEIOCTABISAETCS MyHUIIMIIATIbHAS YCIIYTa, K 31y
OXKMJAHUS, MecTaM JUIsl 3allOJIHEHUs 3alpoCOB O IMPEAOCTaBICHMM MYHUIMIAIBHON YCIYTH,
UH(POPMALIMOHHBIM CTEHJAM ¢ 00pa3liaMu MX 3aIOJHEHUS U NEPEeYHEM JIOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEOCTABICHNS MyHUIIMIIAILHOM YCIIyTH.

2.15.1. IlpenocraBiaeHre MyHUIIMTIAILHON YCIYTH OCYHIECTBIISIETCSA B CIEIUATBHO BbIACICHHBIX
JUISL OTUX LEeNed MOMEeIIeHUAX AqMUHUCcTpanuu win B MOILI.
2.15.2. Ha tepputopun, npuieraromieii k 3qanuto AamuHuctpamnun , MOL[ o6opynyrotes mecta s
MapKOBKU aBTOTPAHCIIOPTHBIX CpeACTB. KoIMuecTBO MapKOBOYHBIX MECT ONPEIEISAETCS UCXOAA U3
WHTEHCUBHOCTU M KOJUYECTBA 3aMHTEPECOBAHHBIX JIUII, 0OpaTUBIIMXCA B AnMuHHCTpanuio, MOIL]
3a OIpeesICHHBIN TTepuo. JlocTyn 3asgBUTENEH K TAPKOBOYHBIM MECTaM SIBJISIETCS OECIIIIaTHBIM.
2.15.3. Jlns oOciyXKMBaHWST HMHBAIMIOB MOMEIICHUs OOOPYAYIOTCS TaHIyCaMH, CHEeIHaTbHBIMH
OTPXICHUSMH U TIEPUIaMH, 00ECIECUNBAIOIMMH OECIIPETIATCTBEHHOE MEPEIBUKECHUE U Pa3BOPOT
MHBaJIUIHBIX KOJSICOK. CTOJBI [Isl 0OCTY>KMBAHUS WHBAJINI0B Pa3MEIIAlOTCS B CTOPOHE OT BXOJIa C
y4eToM OecHpensaTCTBEHHOTO MOIbe3/1a U TOBOPOTa KOJISICOK.

2.15.4. Bxoasl B moOMemieHHs OOOPYAYIOTCS TMaHIyCaMH, pacCHIMPEHHBIMU MPOXO0JaMH,
MO3BOJIAIOIIMMU  00€CIIeYUTh OECHPEnsITCTBEHHBI JOCTYNl WHBAIWIOB, BKJIIOYas HHBAJINJOB,
UCIONB3YIONINX  Kpecia-KoscKu.  LleHTpanbHBIE ~ BXOJ B TOMEHICHHS  O0OpyayeTcs
MH(OPMaLlMOHHON TaOJMYKOM (BBIBECKOM), cojepiallleil COOTBETCTBYIOIIEE HAUMEHOBAaHUE, C
UCTIOJIB30BaHUEM YKPYITHEHHOTO MpU(Ta U TUIOCKO-TOYeuHOoro mpudTa bpaiins.

2.15.5 Ilpu HamMyuM 3aKiIIO4YEeHHUs OOLIECTBEHHOW OpraHM3allMd WHBAIUIOB O TEXHUYECKOU
HEBO3MOKHOCTH OOECTICUEHHS JOCTYITHOCTH MOMEIICHUN (31aHusl) Ui MHBAIUAOB Ha CIIEIHAIBHO
MOATOTOBJIEHHOTO COTPYJHUKA AJIMUHUCTpAalli¥, B KOTOPOM MPEIOCTABISIETCS MYyHHUIMIIAJIbHAs
ycayra, aJMHUHHCTPATUBHO-PACHIOPSAUTENBHBIM aKTOM BO3JaraeTcsi OOS3aHHOCTb 110 OKa3aHHIO
CUTYallMOHHOW MOMOIIM WHBAJIMJIAM BCEX KaTerOpuil Ha BpeMs IPEIOCTABICHUS MYHULUINAIbHON
YCIIYTH.

2.15.6. Mecta ans oxujaHus B ouepenud OOOpPYAYIOTCS CTYNbSIMH, KPECEIbHBIMU CEKIUSMHU.
KonnuecTBo MecT 0xkuIaHuUs ONpeAensseTcss UCXOoAsd U3 (PaKTUUECKO Harpy3Ku U BO3MOKHOCTEH ISt
UX pa3MelIeHUs B 31aHUU.

2.15.7. Mecta mnpeaocTaBlI€HHUs MYHUIUNAIBHON yCIyrd O0OpYAYyIOTCS HHPOPMAIMOHHBIMU
CTEHJaMM, KOTOpBIE JOJKHBI COAEPIKATh aKTyaIbHYIO HH(OpPMAIHIO, HEOOXOJUMYIO IS TOTyYSHHS
MYHUIIMIIATLHON YCITyTH, B TOM YHclie OJaHKU 3asBIEHUN M 00pasiibl MX 3allOJIHEHUSI.

2.15.8. HBaningaM, MMEIOIIUM CTOMKHE PacCTpoicTBa (YHKIMU 3PEHHS U CaMOCTOSTEIBHOTO
NepeABIKEHHs], JODKHO OBITH 00ECIeYeHO OKa3zaHHe HEOOXOAMMON MOMOIIM B MEPEIBMKEHUH U
COTPOBOXKACHUM K TOMEIIEHUSAM, B KOTOPBIX MPEJOCTaBISETCS MYHULMIAIbHAS yClyra, K 3aily
OXXKHJAHUS, MECTaM JJisi 3alojHEHMs] 3alpoCOoB O MPEJOCTABICHUM  MYHMIMIIAIBHOW YCIYTH,
MH(OPMALlMOHHBIMU  CTEHJAaMU C O0pa3liaMu HX 3aloJIHEHUS U TIepeYHeM JIOKyMEHTOB,
HEOOXOIUMBIX JUISl PEAOCTaBICHNUS MyHUIIUATIBLHOM YCIIYTH.

2.15.9. Mecra 11 poBeIeHHs TMYHOTO TpUeMa 3asBUTENIeH 000PYAYIOTCS CTOJIAMHU, CTYJIbSIMH,
o0ecreynBaroTCs KaHIEIIPCKUMH MTPUHAIIICKHOCTAMU JIUIsl HATUCAHUS TMCbMEHHBIX 00palleHuH.

2.16. TTokazaTenu JOCTYMHOCTH M Ka4eCTBAa MYHUIIMITATBHBIX YCIIYT.
2.16.1. Iloka3zaTenu AOCTYMHOCTH MYHULIMNAIBHON ycayru (0011ue, IpUMEHNUMbIE B OTHOLLICHUN
BCEX 3asBUTEIICH):



1) paBHbBIE IIpaBa ¥ BO3MOKHOCTH NP MOJYYEHUH MYHULIMIAIBHON YCIIYTH JUIsl 3asIBUTEIIEH;

2) cobnoieHre CpoKa MPEIOCTABICHNUS MYHUITUIIAIbHON YCIIyTH;

3) TpaHCIIOpTHAs JOCTYIHOCTh K MECTY IIPEOCTaBICHUS MyHUIIMIIATBHOMN yCIyTH;

4) pexxum paborel OMCY, obecnieunBaromuii BO3MOXKHOCTh TOJIa4M 3asBHTENIEM 3ampoca o
IPEJOCTaBICHUY MyHULIMIIAILHON YCIIYTH B T€UEHHE paboyero BpeMeHH;

5) BO3MOKHOCTb OJIy4EHHsI TIOJHOM U IOCTOBEpHON MH(OpMaIHs 0 MyHUIIUIIAIBHON yCIyre B
OMCY, M®I1], no Tenedony, Ha OPUIHATLHOM CaliTe OpraHa, IpeA0CTaBIIAIONIET0 MyHUIUTAIBHYIO
ycayry, nocpeactsom EINTY;

6) OTCYTCTBHE Xano0 Ha AeWcTBHs Wiu Oe3aeicTBus H0DKHOCTHRIX null OMCY, monaHHBIX B
YCTaHOBJIEHHOM IOPSJIKE.

2.17. Uuple TpeOoBaHMSA, B TOM 4YHCIE YUYUTHIBAIOIIME OCOOEHHOCTU IPEIOCTABICHUS
MYHHUITUTIATEHON ycinyrd B MO®OIL[ u 0COOEHHOCTH MpEaOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH B
3JIEKTPOHHOMU (opMe.

2.17.1. IlpenocraBieHne MyHUIMNAIBbHON ycinyru mocpeactBom MOIL] ocymiecTBisieTcst mpu
HaJIM4MM BCTYNMBUIETO B CHJIy COTJIALICHUS O B3auMmoaencTBuu Mexay «M®PL» u AqmuHucrpanuei.

2.17.1.1. B cny4ae mogauu JOKYMEHTOB B AnMuHHUCTpanuio nocpeactsom MO®I] cneumnanuct
MO®II, ocymecTBIAOMNN TPUEM JOKYMEHTOB, IIPEACTABICHHBIX JJI MOJYYEHUS MYHUIUIIAIbHOU
YCIIyTH, BBIIOJIHSET CIEIyIOIINE NEHCTBUS:

a) onpenensier npeaAMeT o0palleHus;

0) IPOBOJUT MIPOBEPKY MOJTHOMOYMIA JIMLIA, TOIAIOLIETO JOKYMEHTHI;

B) IPOBOAUT IPOBEPKY MPABUIILHOCTH 3aIl0JHEHUS 3a11poca;

I') OCYIIECTBIISIET CKAHUPOBAHHUE MPE/ICTaBIECHHBIX JOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE JEJI0,
BCE JOKYMEHTbl KOTOPOI'O CBSI3bIBAIOTCS €JMHBIM YHHMKAJIbHBIM HJIEHTU()PUKALMOHHBIM KOJOM,
MO3BOJIAIOIIMM YCTAHOBUTHh IPHUHAJUIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTEII0 M BUIY
oOpallleHus: 32 MyHULIUIIaJIbHOW YCIIyTOii;

1) 3aBEPSIET MIEKTPOHHOE JICJIO CBOEH AJIEKTPOHHOM moAnuchio (nanee - JI1);

€) HallpaBJIsIeT KOIUU JJOKYMEHTOB U PEECTP JOKYMEHTOB B AJIMUHHUCTPALIHIO:

- B DJIEKTPOHHOM BHJIE (B COCTaBe MAKETOB AJIEKTPOHHBIX JIeN) B A€Hb OOpallleHHs 3asBUTEINS B
M®IL;

- Ha OyMaXHBIX HOCHTENIX (B ciydae HEOOXOAMMOCTH OO0S3aTEIbHOIO MPEJOCTaBICHUS
OpPUTHMHAJIOB JOKYMEHTOB) - B Te€deHHE 3 paboumx IHEeH co aHsA oOpamieHus 3asButens B MOI]
MOCPEACTBOM KYpPbEPCKOM CBSI3U, C COCTABICHUEM OIMCH IEpelaBaeMbIX JOKYMEHTOB, C YKa3aHUEM
JIaThl, KOJINYECTBA JINCTOB, (PAMUIIUU, TOJKHOCTU U TIOJIUCAHHBIE YITOJIHOMOYEHHBIM CIIEUAINCTOM
MOII.

ITo oxoHuaHuM npreMa TOKyMeHTOB cnenuanuct M®IL] BelaeT 3asBUTENIO PACIUCKY B IIpUEME
JIOKYMEHTOB.

2.17.1.2. Ilpn yka3zaHuu 3asBUTEJIEM MECTa IOJIy4E€HHUs OTBeTa (pe3yjpTaTa IPEJOCTaBICHUS
MYHUIUTNATBHON ycayru) nocpeactsoM M®IL nomkHOCTHOE A0 AJIMUHUCTPAIMK, OTBETCTBEHHOE
3a BBINOJHEHUE aJIMUHUCTPATUBHOM MPOLIEyphl, HANpaBiIsieT HE0OX0AUMBIE JOKYMEHTHI (pe3yabTar
MPEIOCTaBIIEHUS YCIYTH, UHbIE T0KyMeHThl) B M®DL] a5 ux nocnenyroei neperadu 3asBUTEINIO:

- B 2JIGKTPOHHOM BHJI€ B TeueHue 1 pabouero (paboumnx) qHs (AHEH) co AHS NPUHSATUS PELICHUS
0 MPeAO0CTaBICHNH (0TKa3€e B MPEAOCTaBICHUN) 3aIBUTEIIO YCIYTH;

- Ha OyMa)XHOM HOCHUTeENIe - B CpOK He Ooisiee 3 pabouux JHEH cO JHS MPUHATUS PEUICHHS O
IIPEIOCTABIEHUH (OTKa3€ B IIPEIOCTABIICHNH) 3asBUTENIO YCIYTH.

YKazaHHbIE B HACTOSIIEM ITYHKTE JJOKYMEHTBI HanpapisitoTest B ML He mo3iHee 1ByX pabounx
JHEHN 10 OKOHYAHUS CPOKa MPENOCTABICHNS MyHUIIMIIAILHOM YCIIYTH.

Crnennamuctr MO®LI, oTBETCTBEHHBIH 3a Bblauy JOKYMEHTOB, MOJIYYEHHBIX OT AJMUHUCTPAaLUU
10 pe3y/ibTaTaM pPacCMOTPEHMS MIPEICTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, HE MO3/IHEE ABYX JHEH C
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JAaThl X TMOTYYCHHUS] OT AJMHHHUCTPAIMH COOOINAST 3asIBUTEII0 O MIPUHITOM PEIICHUU 0 TeIePOHy
(c 3ammchi0 JaThl W BpPEMEHH TelIePOHHOTO 3BOHKA), a TaKKe O BO3MOXKHOCTH MOJYYCHUS
JIOKyMeHTOB B MDII.

2.17.2. OcoOGeHHOCTH TIPEAOCTaBICHUS MYHHUIIMIIAIBLHON YCIYrd B DJIGKTPOHHOM BHJIE Uepe3
EIIT'Y.

[IpenocraBiieHne MYHULIMOAIBHOW YCIYI'M B JJIGKTPOHHOM BHJI€ OCYILIECTBISECTCA IpU
TEXHUYECKOM peanusanuu yciyru Ha EIITY.

HestensbHocts  EIII'Y  mno  opranuszanyy  IOPEAOCTaBICHHUS  MYyHULMIIAIBHOM  YCIYI'M
OCYIIECTBIISIETCS. B COOTBEeTCTBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-@3 «O6
OpraHU3aIy NPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

2.17.2.1. Ina nomaun 3asiBiaeHusi 4yepe3 EII'Y 3asBuTeNb MOJKEH BBITOJIHUTH CIEIYIOIINE
IEUCTBUA:

npoith uaeHTudukanuo u ayreHtudukanuo B ECUA;

B juuHOoM kabunere Ha EII'Y 3amonHuTh B SIEKTPOHHOM BHJE 3asBICHHUE HAa OKa3aHUE
MYHHUIUIIAJIBHON YCIyTH;

MPWIOKHUTh K 3asABICHUIO OTCKAaHUPOBAHHBIC O00pa3bl JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYCHUS YCITYTH;

HAlPaBUTh IMAKET JJICKTPOHHBIX JOKYMEHTOB B AJMUHHUCTPAIMIO MOCPEACTBOM (DYHKIIMOHAJIA
EIIT'Y.

3. IlepeuyeHsb ycJayr, KOTOpbie ABJIAIOTCS HEOOXOAMMbIMHU U
00513aTe/IbHBIMU JUISI IPEeA0CTABJICHUSI MYHHIIMIIATBHOM YCJIyTH

3.1. TlomydeHue yciayr, KOTOpBIC SIBJIISIOTCSI HEOOXOIMMBIMH W O0S3aTEIbHBIMU IS
MPEIOCTABIICHUST MYHHUIIUIIAILHOU YCIYTH, HE TpeOyeTcs.

4. Cocras, 10CJ1€10BATEJIbHOCTh H CPOKHU BBINOJTHEHUS aAMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUs K NOPAAKY UX BBIIIOJIHECHHSA

4.1. IlpenmocraBieHne MYHHIMIIANBHOM  yCIAYrM  BKIOYaeT B ce0s  cleayromue
aIMUHHUCTPATUBHBIC TIPOLEAYPHI:

- IPUEM JIOKYMCHTOB;

- pacCCMOTPEHHE TOKYMEHTOB;

-HAIMpaBJICHHE MEXBEIOMCTBEHHBIX 3aITPOCOB;

- IPHUHSTHE PEIICHHS O BBIJade WU 00 OTKa3e B BBIJAYC JIOKYMEHTOB (BBITUCKU W3 JOMOBOWM
KHWUTH, BBIMUCKKM W3 TMIOXO3MMCTBEHHON KHHUTH, KAPTOYKH PETUCTPALUU, CIPABOK M HUHBIX
JIOKYMEHTOB);

- IOJTOTOBKY JIOKYMEHTOB (BBIMICKHU U3 JOMOBOM KHUTH, BBIITUCKH U3 TIOXO3SHCTBEHHON KHHTH,
KapTOYKU PETUCTPAIMH, CIPAaBOK M HHBIX JIOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparnym);

- BBIJAYY JOKYMEHTOB (BBITUCKH W3 JOMOBOW KHHTH, BBIMHCKH W3 TOXO3SHCTBEHHOW KHWIH,
KapTOYKH PETUCTPAIlUH, CIPAaBOK W HWHBIX JIOKYMEHTOB, MPEIYCMOTPEHHBIX 3aKOHOIATEIHLCTBOM
Poccutickoit deneparym).

[TocnenoBarenbHOCTh  AMUHUCTPATUBHBIX JCWCTBHM (IIpoOLEAyp) IO MPEIOCTaBICHUIO
MYHHUIIMIIATTBHOW YCIYTH OTpakeHa B ONok-cxeme, mpeacraBieHHoW B [Ipunokenun Ned k
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY

4.1.1. AIMUHUCTpAllUM U €r0 JOJHKHOCTHBIM JIMIAM 3alpenieHo TpeOoBaTh OT 3asgBUTENS MPHU
OCYIIECTBIICHUH aIMUHUCTPATUBHBIX MTPOLIEIYP:



- TPE/CTaBICHUS JOKYMEHTOB, MH(OpMAIlMM WM OCYLIECTBICHMS NEHCTBUH, MpeAcTaBICHUE
WIM OCYIIECTBIEHHUE KOTOPbIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMHM  aKTaMH,
PEryJIMpYIOIMMU OTHOIICHHUS, BO3HUKAIOIIUE B CBSI3U C IPEIOCTABICHUEM MYHUIIUIIAIBHOMN YCIIYTH;

- TpelCTaBlCHHUs] JOKYMEHTOB U HH(OpMAaIMH, KOTOpPble HAXOIATCS B PACIOPSIKEHUU
rOCy/IapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpPAaBJIEHUS U IMOJABEIOMCTBEHHBIX HM
OpraHu3aIyii B COOTBETCTBUHM C HOPMATUBHBIMU IIPABOBBIMH aKTaMH (32 UCKIIOYEHUEM JOKYMEHTOB,
MOATBEPKJIAIOLIUX OIUIaTy TOCYJapCTBEHHOM IONLIMHBI, JOKYMEHTOB, BKJIIOUEHHBIX B IIE€PEUEHD,
ompesieNieHHbId 4YacThio 6 crtathu 7 DenepanbHoro 3akoHa Ne 210-d3, a Takke TOKYMEHTOB,
BBIJIaBAEMBIX B pPE3yJbTaTe€ OKa3aHUsS YCIYT, SBISIOMIMXCS HEOOXOAWMBIMU U O0S3aTENBbHBIMU IS
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH);

- OCYILECTBJICHMS] JEUCTBUN, B TOM YHCJIE COIIACOBAHUM, HEOOXOAMMBIX [UJISl TOTy4YEHUS
MYHUIIMNIAJIBHOW YCIYTH U CBSI3aHHBIX C OOpallleHueM B MHBbIE TOCYJapCTBEHHbBIE OpraHbl, OpPraHbl
MECTHOI'O CaMOYIpPAaBIICHUS, OpTraHU3alMU (32 HCKIIOYEHHEM IONYyYEHUS YCIYT, SBISIOLIUXCS
HEOOXOIUMBIMU M 00S3aTENbHBIMU AJI MPEAOCTaBICHUS MYHHUIIMIAIBLHOW yCIYTH, BKIIOUEHHBIX B
NEepEeYHH, MpenycMOTpeHHble yacThio 1 cratbu 9 @DenepanbHoro 3akoHa Ne 210-D3, a Takxke
JOKYMEHTOB M WH(OPMAIINH, TIPETOCTABIISIEMBIX B PE3YJIbTaTe OKAa3aHUS TAKUX YCIIYT).

[IpencraBienust TOKyMEHTOB U MH(QOpPMAILMK, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAJUCh IpU IIEPBOHAYAJIbHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEOCTaBICHUSl TOCYAAPCTBEHHOM WJIM MYHULUNAIBHOM YCIyrd, JMOO B MPEeAOCTaBICHHUU
roCy/IapCTBEHHOW MJIM MyHHUIIMIIATLHOM YCIIYTH, 32 UCKITIOYEHHEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHe TPeOOBaHMWU HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOUIMXCS IMPEIOCTABICHUS
rOCYy/IapCTBEHHOW WJIM MYHHUIIMIAIBHON YCIYTH, IOCIe MEepBOHAYAIBLHON MOJauu 3asBIICHUS O
MPEIOCTaBICHUHU TOCYJaPCTBEHHON MM MYHULIUTIATBHON yCIYTH;

0) Hammure omMOOK B 3asBJICHUU O MPEIOCTABICHUU TOCYIapCTBEHHONW WIIM MYHUIIUIAIBLHON
yCIyTW W JIOKYMEHTaX, IOJaHHBIX 3asBUTEJIEM IIOCJIE€ II€pPBOHAYAJIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIEHUSI TOCYAAPCTBEHHON WJIM MYHHUIMIAIBHON yCIyTH,
anb0 B MPEJOCTaBICHUM TOCYJApCTBEHHON WJIM MYHUIMIAIbHOM YCIYyTM U HE BKJIIOYEHHBIX B
IIPEJICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JeHCTBHS JIOKYMEHTOB MM HW3MEHeHHe HWH(pOpMalUu Iocie
NEpBOHAYAJILHOTO OTKa3a B INpUeME JOKYMEHTOB, HEOOXOJUMBIX JUISI MPEAOCTaBICHHS
rOCyJapCTBEHHON WJIM MYHHLMIIAIBHOM YCIyru, JTuOO B MPEAOCTABICHUM TOCYIAapPCTBEHHOW MWIIH
MYHHUIUIIAJIBHON YCIyTH;

T) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIEHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WIIU
MPOTUBONPABHOTO JeiicTBus (0e31elCTBUSA) JOHKHOCTHOTO JIMLA OpraHa, MpeAoCTaBiIsIOLIEro
rOCy/IapCTBEHHYIO  YCIIYTy, WM OpraHa, MpeAOoCTaBISIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
rOCYyIapCTBEHHOIO WJIM MYHULHUIAIBHOIO CIIY’Kallero, IMpH IEPBOHAYAIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJISI MPEJOCTaBICHUS TOCYJapCTBEHHON WJIM MyHHUIMIAIBHOU YCIyTH,
1100 B MPEIOCTABICHUN TOCYAAPCTBEHHOM UM MyHHUIIMIIAIBHOM YCIIyTH, O 4YeM B MTUCHbMEHHOM BHJIE
3a MOANMCHIO PYKOBOJUTEINS OpraHa, MPelOCTaBIIIOIIEIO IOCYyIapCTBEHHYIO YCIYry, WM OpraHa,
MIPEIOCTABIISAIONIEr0 MYHUIIUIIATbHYIO YCIYTy NPU MEepBOHAYAILHOM OTKa3e B IpHUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEOCTABIECHUS TOCYJapCTBEHHON WJIM MYHHUIIMIIAJBLHOW YCIYTH YBEIOMIISIETCS
3asBUTENb, @ TAK)KE IPUHOCITCS U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBa

4.2. IlpuemM JOKYMEHTOB.

OcHoBaHMeM [UId Hayaja aJMUHHCTPATUBHOM IpOLEAYphl SBIISETCS OOpalleHue 3asBUTE,
MIPETEHYIOLIEr0 Ha MOJIYyYeHHE MYHUIUIAIBHOMN YCIIYTH.

Crennanyuct aAMUHUCTPALMU BBIIOJIHSAET CIEAYIOINE AEUCTBUS:

yJIOCTOBEPSET TUUHOCTh 3asBUTENS (IIPH JMYHOM OOpAIIeHNUH 3asBUTENS);

IIPUHUMAET JOKYMEHTBI, yKa3aHHBIE B IyHKTE 2.6 AIMUHUCTPATUBHOIO PETJIaMEHTA.



Cpok uCTIOHEeHHS JaHHOW aJIMHHUCTPATUBHON MIPOIEAYPHI COCTaBIsET HEe Oonee 15 MUHYT.

4.3.PaccmoTpenue JOKyMEHTOB.

Crnenuayuct aJIMUHHCTPAllUM  OCYIIECTBISAET TMPOBEPKY IMPEACTABICHHBIX 3asSBUTEIEM
JIOKYMEHTOB COTJIACHO TMEepevyHI0 1.2.6. AJIMHHUCTPATHBHOTO pErjlaMeHTa, Ha JIOCTOBEPHOCTH
CBEJICHUH, COIEPKAIINXCS B JOKYMEHTAX.

4.4, HanpaBneHue meXBeJOMCTBEHHbIX 3anpOCOoB.

Ha ocHOBaHWM 3asaBfeHWA M NPeAOCTABNEHHbIX AOKYMEHTOB, CMEeLManucT OTBETCTBEHHbIN 3a
npenocTaBNeHne MYHUUMNANBbHOM YCNYrM B TeyeHWe Tpex AHel NOAroTaBAMBAET WM HanpasaseT
3aNpoOCB OPraHn3aLmMn, OKasbiBaloLWMe MEXBEAOMCTBEHHOE U MEXKYPOBHEBOE B3aMMOAENCTBUE:
3anpoc B NoABEeAOMCTBEHHbIE OpPraHamM MECTHOro CamMoynpaB/JeHUs OpraHM3auuu, y4acTeylowme B
npeAoCTaBNeHUM MYHULMNANbHBIX YCIYT O NPeAOCTaBAEHMM CrpaBKu popmbl 9 (BbINMCKA U3 LOMOBOW
KHUIM) Ha rpaXkaaHMHa U YEeHOB ero CEMbW, B TOM 4ucae cnpaBku Gopmbl 9 (BbINMCKa M3 AOMOBOW
KHUTK) MO NpeablayLemMy MeCTY KUTENbCTBA, €C/IN CPOK PErUCTPaLMmM 3aaBUTENSA U YIEHOB €ro Cembu
no MecTy XuTenbctBa meHee 5 net (c 1 aHBapAa 2015 roga) v cnpaBku ¢dopmbl 7 (XapaKTepucTUKa
KUNbIX MOMELLEHNI).

4.5. IlpuHsTHE pENICHUS O BBIIaue WK 00 OTKa3e B BBIJAYC IOKYMEHTOB (BBIIMCKH U3 JIOMOBOM

KHUTH, BBIITUCKU U3 MOXO34MCTBEHHOW KHUTH, KAPTOUYKU PETUCTPALIMM, CIPABOK U MHBIX JOKYMEHTOB,
MPeyCMOTPEHHBIX 3aKoHOAaTenbCcTBOM Poccuiickoit denepanun). CnenuanucT afMUHUCTPALIUU:

OCylIIecTBIsIeT POopMUpPOBaHUE HEOOXOAUMON HHPOPMAIUY;

Ipy  yCTaHOBIEHMHM (aKTa OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MIPEICTABICHHBIX JOKYMEHTOB YBEIOMIISIET 3asiBUTENS O HATMYUU IPENSATCTBUN ISl IPEIOCTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, OOBACHAET 3asBUTEII0 COAECpPKAHUE BBIIBICHHBIX HEIOCTaTKOB U
IIPEJIaraeT MIPUHATh MEPHI 110 UX YCTPAHEHUIO, BO3BPATUB 3asSBUTEIIO IIPEICTABICHHBIC TOKYMEHTHI
Y TIOSICHUB, YTO BO3BpaT JOKYMEHTOB HE MPEMNSATCTBYET IOBTOPHOMY OOpAILIEHUIO 3asSBUTEIISL.

4.6. IlonroroBka OKYMEHTOB (BBIIMCKU W3 JIOMOBOM KHMIH, BBIIMCKH U3 NOXO3SHCTBEHHOMN
KHUTH, KapTOUYKM  PETUCTPALlMM, COPAaBOK M  HMHBIX  JOKYMEHTOB, HPEAYCMOTPEHHBIX
3aKoHOJAaTeNnsCTBOM Poccuiickoit denepanun) .

[Ipy OMOKUTENBHOM pPE3YJIBTATE MPOBEPKU JOKYMEHTOB CIIENUAIUCT aAMUHUCTPALUUA TOTOBUT
JOKYMEHTHI (BBIIMCKM M3 JIOMOBOM KHUTH, BBIUCKH M3 IOXO3SHCTBEHHON KHUTH, KapTOUYKU
pErucTpanum, CIpaBOK U MHBIX JOKYMEHTOB, IMPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickon
denepanvn).

Pe3ynbraTroM uCnosHEHUS aJMUHUCTPATUBHOW MPOLETYpHl SBISETCS JAOKYMEHT (BBIIUCKH M3
JIOMOBOW KHUTH, BBIITUCKU M3 MOXO3AWCTBEHHOW KHWUTH, KAPTOUKH PETUCTPALUM, CIIPABOK M MHBIX
JIOKYMEHTOB, TPEIyCMOTPEHHBIX 3aKOHOAATEeNbCTBOM Poccuiickoit ®denepannu) MOAMHCAHHBINA
IJ1aBOM CEJIbCKOTO MOCEJICHMUS.

4.7. Belgauya TOKyMEHTOB (BBIMUCKH U3 JOMOBOW KHHTH, BBIITMCKU U3 MMOXO31iCTBEHHON KHHTH,
KapTOYKU PETUCTPALMHU, CIOPAaBOK U HHBIX JOKYMEHTOB, IPEAYCMOTPEHHBIX 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanun).

OcHoBaHHeM I Hayalla UCIIOJIHEHUS aIMUHUCTPATUBHOW IIPOLIETYPHI SBISETCS MOIIACAHHBIN
JOKYMEHT (BBIMUCKA W3 JOMOBOM KHWITH, BBIMHCKA M3 TOXO3SMCTBEHHONW KHUTH, KapTOYKH
PETUCTpalliM, CIPAaBOK M MHBIX JOKYMEHTOB, NMPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon
denepainnn) TIaBOM CETbCKOTO TIOCETEHUS.

Pe3ynpraToM HCHONIHEHUS AJIMUHUCTPATUBHOM NPOLEAYPHI SBISIETCA BblAA4a JIOKYMEHTOB
(BBITUCKH W3 JIOMOBOW KHUTH, BBIMUCKH W3 TIOXO3SHUCTBEHHOW KHUTH, KapTOYKHU PETUCTPAIUH,
CIIPaBOK W HMHBIX JOKYMEHTOB, MPEIyCMOTPEHHBIX 3aKOHOJATeNbcTBOM Poccuiickoit deneparun)
CIIELIMATTMCTOMAIMUHUCTPALH.

JIokyMeHT cocTaBiisieTcsi Ha OJlaHKe aJIMUHUCTPAIIAH.

Cpok HCTIOHEeHUs JaHHOW aJIMMHUCTPATUBHON MPOIEAyphl cocTaBisieT He Oosee 1 daca.



5. q)OprI KOHTPOJIA 324 HCTTOJTHEHUEM a/IMUHUCTPATUBHOI'O PErjIaMeHTa

5.1. Tlopsimox OCYIIECTBICHUSI TEKYUIEro KOHTPOJIs 3a COOJIOJEHHEM M HCIIOJIHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMLIAMH MOJIOKEHUM AJMHUHUCTPATUBHOIO pPErJaMEHTa U HHBIX
HOPMATHUBHBIX  MpPaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K  MPEJOCTABICHUIO
MYHULUIIAJIBHOMN YCIYTH, a TAKXKE IPUHATUEM PELICHUH OTBETCTBEHHBIMU JIULAMU.

KoHTposnbs 3a mnpenocraBleHHMEM MYHULHUINAIBHON YCIYTM OCYLIECTBIISET IJ1aBa CEIbCKOIO
nocesieHus. KOHTpOiab OCyIIeCcTBIAE€TCS IIyTeM IPOBEIACHUS IIPOBEPOK IIOJHOTBI M KadyecTBa
MPEIOCTABIICHUS MYHUIIMNIAIBHON YCIyTH, COOJIIOJICHUS pa0OTHUKAMU aJMUHUACTPATUBHBIX
npoueayp ¥ InpaBoBblx akToB Poccuiickoil @enepauuu u Camapckoil 00JaCTH, PETYIHPYIOIIUX
BOITPOCHI IPEIOCTABIECHUS MYHULIUIIAIBHON YCITYTH.

Texymuit KOHTpPOJb 3a COOJIOACHHEM U HCIIOJIHEHHWEM IIOJIOKEHUI perjaMeHTa M HHBIX
HOPMATHUBHBIX  MPAaBOBBIX  AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHS K  MPEAOCTABICHHUIO
MYHULUIIAIBHON  YCIyTrd, OCYILIECTBISAETCA JIOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHM 32
OpraHu3alKIo padoThI MO IPEJOCTABIECHUIO0 MYHUIIUIIAIbHON YCIYTH.

Tekylmuii KOHTPOJIb OCYILIECTBIAECTCS NYyTEM HNPOBEACHUS OTBETCTBEHHBIMHU JOJKHOCTHBIMH
JUIaMH  AZIMUHUCTpAIMHM, OTBETCTBEHHBIX 3a OpraHU3alui0 padoThl IO TMPEAOCTABICHHIO
MYHUILIMIIAJIBHOW YCIIyTH, MPOBEPOK COONIOACHUS U UCIOJHEHUS IOJIOKEHUM perjaMeHTa U HHbIX
HOPMATHUBHBIX  MPAaBOBBIX  aKTOB, YCTaHABIMBAIOMIMX TpeOOBaHUS K  MPEJOCTABICHHUIO
MYHULUIIAJIBbHON YCIYyTH.

Kontponp 3a MONHOTOM W  KAauyecTBOM  MPEAOCTABICHHUS  MYHHUIMNAIBHOM  YCIyru
ocyliecTBisieTcs B popMax:

1) nmpoBeeHUs TIPOBEPOK;

2) paccMOTpeHusT Kaynmo0 Ha jaercTBUS (Oe31eHCTBHE) TOHKHOCTHBIX JIMIl AJIMHHUCTpAIWH,
OTBETCTBEHHBIX 32 IIPEIOCTABICHUE MYHUIUIIAIBHON YCIIYTH.

5.2. IlopsiioK ¥ IEpUOIMYHOCTh OCYILIECTBICHUS TUIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK MOJTHOTHI
Y Ka4eCcTBa MPEAOCTABICHNS] MyHUIIMIAIBHON YCIIYTH.

B nmenmsx ocymecTtBieHus KOHTPOJISL 3@ IIOJMHOTOM M KayeCTBOM  IPEAOCTABIIEHUS
MYHUIUIIAJIBHON YCIYTH MPOBOJAATCS IJIAHOBBIE Y BHEIJIAHOBBIE ITPOBEPKHU.

[InaHoBbIE TMPOBEPKH  OCYIIECTBISIOTCA HAa OCHOBAHMM TOJOBBIX IUIAHOB  PaOOTHI
AJIMUHHCTpALIMU CEIbCKOro nocenenuss Mycopka.

[Ipn mpoBepke MOTyT paccMaTpUBaTbC BCE BOIPOCHL, CBS3aHHBIE C IIPEIOCTABICHUEM
MYHUITUTIATEHON  yCIyru (KOMIUJIEKCHBIE TIPOBEPKH), WM OTIEIbHBIM BOMPOC, CBSI3AHHBIA C
MPEIOCTABIEHUEM MYHULIUIIATbHON YCIYrH (TEMaTHYECKHE TPOBEPKH).

BHennaHoBble TPOBEPKH  MPEJOCTABICHUS MYHUIMIAIBHOW  YCIYTM  MOPOBOMAATCA MO
oOpateHussM (GU3MYECKUX U IOPUAWYECKUX JIHI, OOpalleHUsM OpPraHOB T'OCYJapCTBEHHOH BIIACTH,
OpraHOB MECTHOT'O CaMOYMPABJICHUS], X JTOJKHOCTHBIX JIMII, @ TAK)KE B IEJISIX POBEPKU YCTPAHEHUS
HapyIIEHUH, BBISIBIEHHBIX B X0JI€ IMTPOBEJACHHONW MPOBEPKHU, BHE YTBEPKIAECHHOTO TUIAHA MPOBEACHUS
MPOBEPOK. YKa3aHHBIE OOpalIeHHs MOAJIeKAT PETUCTPAMH B JCHb WX IOCTYIUICHHS B CHUCTEME
AIIEKTPOHHOTO  JIOKYMEHTOOOOpOTa U  JEJIONPOM3BOJACTBA KOHTposupyromero oprasa. Ilo
pe3ynbpTaTaM pacCMOTPEHHUS 00palleHnuii JaeTCsl TUChMEHHBIN OTBET.

O mpoBeneHUN POBEPKU M3/1AaETCSA MPABOBOM AKT PYKOBOJUTENS KOHTPOJIMPYIOLIETO OPraHa o
MPOBEJICHUN TPOBEPKH MCIOJHEHUS AJMUHUCTPATUBHBIX PETJaMEHTOB 1O MPEAOCTABICHUIO
MYHUIUIIATBHBIX YCIIYT.

[To pe3ynbpTaraM MpoBeEHUsI MTPOBEPKU COCTABISETCS aKT, B KOTOPOM JOJDKHBI OBITh YKa3aHbI
JOKYMEHTAIbHO TOATBEPkKACHHbIE (aKThl HApYIICHWW, BBIIBJICHHBIE B XOJ€ MPOBEPKH, WIU
OTCYTCTBHUE TAKOBBIX, @ TAKKE BBIBOJbI, COJECPKAIIME OLEHKY ITOJIHOTHI M KAYECTBA MTPEAOCTABICHUS
MYHUIUIIAIBLHON YCIYTH U NPEJIOKEHUSI 0 YCTPAHEHUIO BBISIBICHHBIX IPU MPOBEPKE HAPYLICHUH.



[Ipy mpoBeJeHWHM BHEIUTAHOBOW MPOBEPKHM B aKTE OTPAXKAIOTCS PE3YNbTAaThl MPOBEPKH (HAKTOB,
U3JI0’)KEHHBIX B OOpAICHUH, a TAaK)Ke BBIBOABI M IMPEAJIOKEHUS 1O YCTPAHCHUIO BBHISBICHHBIX MPH
MIPOBEPKE HAPYIICHUH.

5.3. OTBeTCTBEHHOCTHh JIOJDKHOCTHBIX JIMII 3a pelieHus u JedctBus (Oe3aeiicTBue),
MIPpUHUMAaEMBbIE (OCYIIECTBISIEMBIC) B X0/1€ TPEAOCTABIICHUS] MYHUIIUITAIbHON yCITYTH.

CnenuanucThl, yNOJHOMOYCHHBIE HA  BBIMOJHEHWE  AIMUHHUCTPATUBHBIX  JCHCTBHUH,
MPEAYCMOTPEHHBIX HACTOAIIUM ~ AJMUHUCTPATHUBHBIM  PErJIAMEHTOM, HECYT MEepCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHEM TPEOOBaHUN JCHCTBYIONINX HOPMATHUBHBIX NPABOBHIX aKTOB, B
TOM YHCIIE 32 COOJIOACHHEM CPOKOB BBIIIOJIHCHUS aJIMUHUCTPATUBHBIX JCUCTBUM, MOJHOTY HX
COBEPILIECHUS], COOIOCHUE TPUHITUIIOB TTOBEJCHHUS C 3aBUTEIIIMH, COXPAHHOCTh JOKYMEHTOB.

['maBa AIMHHHCTpAIMM CEILCKOTO IOCEJCHUS HECET TNEPCOHAJIbHYI0 OTBETCTBEHHOCTH 32
obecrieueHre NMPeA0CTaBICHUS] MYHUIIUITAIBHON YCITYTH.

PaGoTHukr  AQMUHHCTpalMd TPUA  MPEJOCTABICHUM  MYHUIUIIAJIBHOHW  YCIYId  HECYT
MEPCOHAIBbHYIO OTBETCTBEHHOCTD:!

- 32 HEUCIIOJIHEHHE WM HEHAJIekKAIlee HWCIOJIHECHUE aJMUHUCTPATUBHBIX MPOLEAYyp MpHU
MPEAOCTABICHUNA MYHUITUIIATLHON YCIYTH;

- 3a neuctBus (0e31eicTBIE), BICKYIINE HAPYIICHHUE MPaB M 3aKOHHBIX WHTEPECOB (PU3NUECKUX
WJIU IOPUANYECKUX JIMI, UHINBUYAJbHBIX MPEIITPUHUMATEIICH.

JIOJDKHOCTHBIE JIMI1a, BUHOBHBIC B HEUCIIOJHEHUHN WJIM HEHAJIS)KAIIEM UCITOJITHCHHH TPpeOOBaHUN
HACTOSIIETO AJIMHUHHUCTPATUBHOIO pErIaMEeHTa, IPHUBIICKAIOTCS K OTBETCTBEHHOCTH B TIOPSJIKE,
YCTaHOBJICHHOM JEMCTBYIOIIUM 3aKOHOIATENbCTBOM PO.

Kontpounb cobmoaenus crnennanucramu M®L nocienoBaTenbHOCTH JEHCTBUMA, ONPeIeIEHHBIX
aJIMUHHUCTPATUBHBIMU MIPOLEAYPAMHU, OCYIIECTBIsETCS AupekTopom MODLI.

6. TOCYJIEBHOE (BHECYJEBHOE) OB KAJIOBAHUE 3ASIBUTEJIEM PEIIEHUI U IEMCTBUI
(BE3JIEMICTBHUS) OPTAHA, TIPEJIOCTABJISIOIIETO T'OCYJAPCTBEHHYIO YCJIYI'Y, OPTAHA,
MNPEAOCTABJIAIOIIEI'O MYHUIIUITAJIBHYIO YCIAYTY, JOJZKKHOCTHOI'O JIMIIA OPT'AHA,
HNPEJOCTABJIAIOIEI'O TOCYJAPCTBEHHYIO YCIIYT'Y, HJIX OPTAHA, IPEJOCTABJIAIOIIEI'O
MYHUIIMITAJIBHYIO YCJAYTY, JIUBO T'OCYJAPCTBEHHOT O NJIM MYHUIIUITAJIBHOI'O
CIYXKAIIETIO, MHOI'O®YHKIIMOHAJIBHOT'O IEHTPA, PABOTHUKA
MHOTI'O®YHKIIMOHAJIBHOI'O HEHTPA, A TAKXKE OPTAHU3ALIAMA, OCYIIECTBJISIIOLIIAX
®YHKIUUA 11O TPEJOCTABJIEHHUIO 'OCYJAPCTBEHHBIX WJIKM MYHUIIUTIAJIBHBIX YCJIYT, HJIN
X PABOTHHUKOB

6.1. 3asBUTENb MOKET OOPATUTHCA C KAT000ii B TOM YHC/I€e B CJASTYIOINX CJAYyYaax:

1) HapylieHHe CpoKa perucTpaiuu 3amnpoca O MPEAOCTABICHUH MYHUIIMIIAIBHON YCIyTH, 3ampoca,
yKazaHHOTO B cTaThe 15.1 denepanpHoro 3akona 210-D3;

2) HapylleHHE CpoKa NPeJOCTaBIEHUS TOCYIapCTBEHHOW WJIM MyHUIUNANbHONW yciuyru. B
YKa3aHHOM cllydae JaocyneOHoe (BHecyaeOHOe) o0OrkajloBaHHUE 3asBHTEIIEM PEIICHHH M JCHCTBUI
(6e3neiicTBUSI) MHOTO(YHKITMOHAIBHOTO IIEHTPa, paOOTHHUKA MHOTO(PYHKIIMOHAIHHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIN IIEHTp, pelleHus U neicTBus (6e3melicTBre)
KOTOpPOTO  OOXAaTyIoTCs, BO3JIOKEHa (QYHKIHUS TI0O TIPEIOCTaBICHUIO  COOTBETCTBYIOIIHUX
rOCY/IapCTBEHHBIX MJIM MYHUIIUTIATBHBIX YCIYT B TIOJTHOM 00BEeMe B TIOPSIKE, OMPEICICHHOM YacThIO
1.3 cratbu 16 @enepanbHoro 3akoHa 210-D3 ;

3) TpeboBaHmE y 3asBUTENS JOKYMEHTOB, HE TIPETyCMOTPEHHBIX HOPMAaTHBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit ~ ®enepanuy, HOpMAaTHUBHBIMU  MpaBoBeiMH  akTamMu  Camapckoit — obunacty,

MYHUIUIIAJIBHBIMU ITPABOBBIMH aKTaMH JJIA ITPEAOCTABICHUA MYHI/IHI/IHaJILHOﬁ YCIIyru,

4) oTka3 B MpHEME JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBHIX MPETyCMOTPEHO HOPMATHUBHBIMU



npaBoBbIMU akTamMu Poccuiickoit denepaiiuu, HOPMATUBHBIMU MPaBOBbIMU akTamMu Camapckoit
00yacTi, MyHUIIUTIAIBHBIMU MPABOBBIMU aKTaMH I MPEJOCTABICHUS MYHUIIMIIAIBLHOW YCIYTH, Y
3asBUTENS;

5) oTka3 B MpeAOCTaBICHUHA MYHUILIMITAIILHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a HE MPEeayCMOTPEHbI
denepanbHbIMU 3aKOHAMU U MIPUHSATHIMUA B COOTBETCTBUU C HUMU MHBIMU HOPMATHUBHBIMU
npaBoBeIMU akTaMu Poccuiickoii Penepannu, 3aKOHAMHM M UHBIMM HOPMATHBHBIMH ITPAaBOBBIMH
aktamu Camapckoil  o0yacTé , MyHMIIMIIAJbHBIMU TPAaBOBBIMH aKTaMH. B ykazaHHOM ciydae
JocyneoHoe (BHecylneOHOe) oOkajJoBaHUE 3asgBUTEICM pCEUICHUH W AchcTBUi (Oe3aeiicTBus)
MHOTO(YHKIIMOHATBHOIO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B cilyd4ae,
€CIM Ha MHOTO(PYHKIIMOHAIBHBIA IIEHTP, pelIeHus | jAcicTBus (Oe3IeHCTBUE) KOTOPOTO
00XaIyIOTCs, BO3JIOKEHA (DYHKIMS 110 IPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYAApCTBEHHBIX WM
MYHHIIMIIAJTBHBIX YCIYT B TIOJHOM OOBEME B TMOPSIKE, ONpeaeleHHOM dacTeio 1.3 crateu 16
®denepanbHoro 3akona 210-d3;

6) 3arpeOoBaHWE C 3asBUTENS IPU TPEAOCTABICHUHM MYHHUIIUIAIBHOW YCIYrd TIIJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTHUBHBIMU MpaBOBbIMU akTamHu Poccuiickoii denepanniu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu Camapckoi 00JacTi, MyHUIIMIIATBHBIMU ITPABOBBIMU aKTaMHU;

7) OTKa3 oOpraHa, MPEIOCTABISAIONIEIO0 MYHHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO IUIIA OpraHa,
MPEIOCTABIISIONIETO MYHHIIUIIATBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, paOOTHHKA
MHOTO()YHKIITMOHAJILBHOTO IIEHTpa, OpraHu3aluid, IpPeayCMOTPEeHHBIX dacThio 1.1 crateum 16
OenepanbHOTO 3aK0Ha 210-D3, Man UX paOOTHUKOB B MCIPABIICHUU JIOMYIICHHBIX UMHU ONIEYATOK H
OIIMOOK B BBIIaHHBIX B PE3yJbTaTe MPEIOCTABIECHUS TOCYIaPCTBEHHON WIIM MYHUIIUTIAIBHON YCIyTH
JIOKyMEHTaX JIM0O HAapyIIEHHE YCTAaHOBJICHHOTO CPOKa TaKMX HCIpaBicHUM. B ykazaHHOM ciyuae
nocyneoHoe (BHecyneOHoe) oOkajJoBaHWE 3asBUTEIEM peUIeHUH W AcHcTBUN (Oe3aeicTBus)
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, pabOTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B Cllydae,
€CIi Ha MHOTO(PYHKIIMOHANBHBIA LEHTp, pelleHus | jAeictBus (Oe3neicTBUE) KOTOPOTro
00XaJIyI0TCs, BO3JIOKEHA (DYHKIIMS 110 IPEJOCTABICHUIO COOTBETCTBYIOIIUX TOCYAAPCTBEHHBIX WU
MYHUIIMNIATBHBIX YCIYT B TIOJTHOM OOBEME B TMOpSJKe, ompeaeneHHOM dacTeio 1.3 crateu 16
®enepanbHOro 3akoHa 210-03;

8) HapylleHHe cpoKa WM NOpsAAKa BbIAAYM JOKYMEHTOB II0 pe3yJbTaTaM IIpeJoCTaBICHUs
MYHULIMTNIATIBHOM YCIIYTH;

9) npuocTaHOBIEHHUE MPEAOCTABICHHS MYHHUIIUITATLHOM YCIYTH, €CIIM OCHOBAHUS MPUOCTAHOBICHHS
HE MPEIyCMOTpPEHBbI (enepanbHBIMU 3aKOHAMU M TPUHSATHIMH B COOTBETCTBUU C HUMH HWHBIMHU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit Denepariy, 3aKOHAMU U UHBIMU HOPMAaTHUBHBIMH
npaBoBbIMU akTamu Camapckoil 00J1acTH, MYHHUIMIIAJbHBIMM IPABOBBIMH aKTaMH. B ykazaHHOM
cinyyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHUE 3asSBUTENIEM PEIICHUH U ACHCTBUIN (Oe31eiCTBIS)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, padOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA BO3MOXHO B cilyYae,
€Cli Ha MHOTOQYHKIMOHAJIBHBIA IEHTp, pemeHus | jaedcTBus (Oe3aelcTBHE) KOTOPOro
00XaIyIOTCs, BO3JIOKEHA (PYHKIMSI 110 IPEJOCTABICHUIO COOTBETCTBYIOIINX TOCYAapCTBEHHBIX WM
MYHUIUNAIBHBIX YCIYT B TOJHOM OObEeMe B MOpsjAKe, ompenaesieHHoM yacTteio 1.3 crateu 16
®enepanpHoOro 3akona 210-d3.

10) TpeGoBaHWE y 3asABUTENS MPH MPEIOCTABICHWH MYHUIIMNAIBHON YCIYTH JOKYMEHTOB WITU
uHpOpMalUM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IIPH
NEpBOHAYAILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsi IMPEAOCTaBICHUS
MYHUIIMNIAJIBHOW yCIyrd, JUOO B MPEAOCTaBICHUH MYHUIMINAIbHOWYCIYTH, 3a HCKIIOYEHUEM
CIy4aeB, TPETyCMOTPEHHBIX MyHKTOM 4 dvactu | crareum 7 @DenmepanpHoro 3akona 210-03. B
yKa3aHHOM cllydae JocyaeOHoe (BHecyaeOHoe) o0kajloBaHWE 3asBHUTENIEM PEIICHWH WU JEHCTBUN
(6e3neiicTBUSI) MHOTO(YHKITMOHAIBHOTO IIEHTPA, pPaOOTHHUKA MHOTO(PYHKIIMOHAIHHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €CJIi Ha MHOTO(QYHKIIMOHAIbHBIN IIEHTp, pelieHust U aeicTBus (Oe3neicTBue)
KOTOPOTO  OOKaIyrOTCs, BO3JIO)KEHAa (YHKUUS 1O TPEIOCTABICHHUIO  COOTBETCTBYIOIIUX
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MYHHIIMMIATBHBIX YCIYr B TIOJHOM OObeMe B TMOPSIKE, OMpeIeNieHHOM dacThio 1.3 crateu 16
®enepanbHoro  3akoHa 210-@3.

6.2.0c00eHHOCTH MOIAYH ¥ PACCMOTPEHHUSA KAT00bI.

1) XKanoba nmogaercs B mucbMeHHOM opMe Ha OyMa)KHOM HOCHTEIIE, B 3JICKTPOHHOU hopMe B OpraH,
MPEIOCTABISAIOMNNA ~ MYHUIIUTAIBHYIO  yCIYry, MHOTO(QYHKIMOHAIBHBIA I[EHTp JuO0 B
COOTBETCTBYIOIIUN OPTraH TOCyIapCTBEHHON BIACcTU (OPTaH MECTHOTO CaMOYIPABICHUS) MyOIMIHO-
MIPABOBOTO 00pa30BaHUs, SIBISIONIUICS yUpeauTeIeM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa (nanee -
yUpEAUTEh MHOTO(PYHKIIMOHATBHOTO IIEHTPa), a TaKXKe B OpraHU3allid, OCYIICCTBISIONINE
(GYHKIMY 110 TPEOCTABICHUIO TOCYIaPCTBEHHBIX WIM MYHUIIMNAIBHBIX yciyr. YKanoObl Ha penieHus
u JeicTBus (Oe31eiicTBIE) PYKOBOJIUTENS OpraHa, MPeAOCTaBISIONIEr0 MYHHUIMIIAIBHYIO YCIYTY,
MOJAIOTCAd B BBINIECTOSIIMKA oOpraH (Ipy €ro HajauuuMu) Jub0 B cllyyae €ro OTCYTCTBHUS
paccMaTpUBaIOTCS HETIOCPEJCTBEHHO PYKOBOJUTENIEM OpraHa, MpeoCTaBISIONIEro MyHUIIUITATbHYIO
yciyry. KanoOel Ha pemenust u aedctBust (Oe3neicTBue) paOOTHUKA MHOTO(]YHKIIMOHAIBHOTO
[EHTpa MOAAIOTCS PYKOBOJUTEIIO 3TOr0 MHOTO(YHKIIMOHATIBHOTO IeHTpa. JKanoObl Ha pemieHus u
JIEUCTBUSA (6e3meticTBue) MHOTO()YHKITHOHAJIBHOTO LEHTpA MOJAKOTCS YUPEIUTEIIO
MHOTO(QYHKIIHOHATHHOTO I[EHTPA WM JOJDKHOCTHOMY JIUITy, YIIOJTHOMOYEHHOMY HOPMATHBHBIM
IpaBOBBIM akTOM cyObekTa Poccuiickoit ®eneparnuu. KamoObl Ha pemieHUs U ACHCTBUS
(Oe3nelicTBUE) paOOTHUKOB OpraHU3AlMid, OCYIIECTBISIOMNUX (DYHKIMKU 1O MPEIOCTaBICHUIO
rOCY/IapCTBEHHBIX MM MYHUIIUTIATBHBIX YCIYT MOAAIOTCS PYKOBOAUTEINSAM dTHX OpraHU3aIuil.

2) XKanoba Ha pemieHus: U aencTBus (Oe3eHCTBUE) OpraHa, MPEeAOCTaBISIIONIET0 MYyHUIIUIIATbHYIO
yCIyry, JOJDKHOCTHOIO — JIML@  OpraHa, IpPEJOCTaBISIOIEr0  MYHHUIMNAIbHYIO  YCIYTY,
MYHUIIUTIAIBHOTO CITY’KAIlEero, PyKOBOIUTEIS OPTaHa, MPEI0CTABISIONIEr0 MYHHIUIIATBHYIO YCIIYTY,
MOXET OBITh HampaBJeHa IO TOoYTe, 4epe3 MHOTO(YHKIIMOHAIBHBIA IHEHTP, C HCIOJIb30BAaHHEM
MH(OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  "WHTepHer", oduumansHOro caita oprasa,
NPEJOCTABISAIONIET0  MYHUIMNAJIbHYK  YCIOYry, €JUHOr0 IopTajla TOCYyJapCTBEHHBIX MU
MYHUIIUIAIBHBIX YCIYT MO0 PETHOHAIBHOIO MOpTajia TOCYAaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT,
a TaKKe MOXKET ObITh MPUHATA MPHU JUYHOM Ipueme 3asButens. JKanmoba Ha pelieHus U aeicTBUs
(Oe3neiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, pabOTHMKAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa
MOYET OBITh HalpaBJIeHa 10 MOYTe, C MCIOJIb30BaHNEM HWH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM
cetu "WHTepHer", oduIMalbHOTO caiiTa MHOTO(QYHKIMOHAIBHOIO IIEHTpa, €IWHOIo MopTana
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT JHOO PETHOHAIBHOTO TOpTaja TOCYAapCTBEHHBIX H
MYHUIUTAIBHBIX YCIIYT, a TAK)Ke MOXKET OBITh MPHUHATA MIPH JIMIHOM TpueMe 3asButens. JKanoda Ha
pemieHuss M JeiictBus  (Oe3neiicTBMe)  opraHu3alMid, OCYLIECTBISOUIME  (QYHKIMM IO
NPEJOCTABICHUIO TOCYIapPCTBEHHBIX WJIM MYHMIMIAIBHBIX YCIYT, @ TaKXKe UX PAaOOTHUKOB MOXKET
ObITH HampaBiieHa MO IOYTE, C HCIOJIb30BaHUEM HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CeTH
"UutepHer", oUIMAIBHBIX CAHTOB 3TUX OpraHU3alMii, €IMHOro IMOpTajia TOCYIapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT MO0 PETHOHAIBHOTO TIOpTajia TOCYAapCTBEHHBIX U MyHUIIUTIABHBIX YCIIYT,
a TaK)Ke MOXKET OBITh MIPUHATA TIPH JTUIHOM TTPUEME 3asIBUTEIIS.

3) Tlomawa w paccMOTpeHHE >KaJIo0 Ha pereHus U JOeWcTBUs (Oe3MelCTBHE) OpraHu3alni,
OCYIIECTBIISIOUIMX (PYHKIUHU IO MPEJOCTaBICHUIO TOCYIAapPCTBEHHBIX WM MYHHUIMIAIbHBIX YCIYT,
WM UX pabOTHHKOB, a TakXke Jkalo0 Ha pemieHus U JeiictBus  (Oe3neilicTBue)
MHOTO()YHKIIMOHAJIFHOTO IEHTpa, €ro Pa0OTHUKOB OCYIIECTBISETCS B TMOpSJIKE, YCTAHOBIEHHOM
IIpaBurensctBoM Pocculickon denepanuu.
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4) B cnyuae, eciu (¢enepadbHbIM 3aKOHOM YCTAHOBIIEH MOPANOK (Ipolenypa) MOoJauyd |
paccMOTpeHHs »Kajo0 Ha peleHus M JeiictBus (Oe3nefCTBHE) OpPraHoB, IPEIOCTABISIONIMX
MYHUIUNAIbHBIE YCIYTH, JOJPKHOCTHBIX JIML] OPTaHOB, IPEJOCTABIIAIONINX MyHULIUIIAJIbHBIE YCIYTH,
MYHULUNAIBHBIX CIYKAIIUX, A5 OTHOLIEHWH, CBA3aHHBIX C MOAAaYe U PaCCMOTPEHUEM yKa3aHHbIX
*ano0, HOpMBbI ITyHKTa 6.1 HacTosmero PernaMenTa U HaCTOSILErO MMyHKTa HE IPUMEHSIFOTCS.

5) Xamoba w©a pemenus u (uam) JedcTBUs (Oe3meliCTBHE) OPraHoB, NPEIOCTABISIONIUX
MYHUIUIIATIBHBIE YCIYTH, IOJKHOCTHBIX JIUIl OPTaHOB, MPEIOCTABIISIIONUX MYHUITUTIATbHBIE YCIYTH,
00 MYHUIMIAIBHBIX CIYXKalIUX MpPU OCYIIECTBICHUM B OTHOIICHUHM IOPUAWYECKUX JHI U
WHAUBUAYAIbHBIX TPEIIpUHUMATENICH, SIBISIIOIIUXCS CyObEeKTaMU IPaIoCTPOUTENbHBIX OTHOLLICHH,
IpoLeayp, BKIIOUEHHBIX B HCUEPNBIBAIONIME TEPEeYHH MpoLeayp B cdepax CTPOUTEIHCTBA,
yTBepkaeHHbIe [IpaButensctBoM Poccuiickoit ®denepaniu B COOTBETCTBUU C 4YacThlo 2 cTaTbu 6
['pagoctpoutenbHoro koaekca Poccuiickoit @enepanuu, MOXET OBITh MOJaHA TaKHUMH JIMIIAMU B
MOpSIIKE,  YCTAHOBJIEHHOM  HACTOSIIIUM  TYHKTOM, JMOO B  TOpPSAKE, YCTaHOBJIEHHOM
AHTHUMOHOMOJIBHBIM 3aKOHOIATENILCTBOM Poccuiickoit denepaium, B aHTUMOHOIIOJIbHBIN OpraH.

6.3.7Kayi00a 10/zKkHa coepKaTh:

1) HauMMeHOBaHME OpraHa, MPEJOCTABIAIOIIEr0 MYHUIUNAIBHYIO YCIYry, IOJDKHOCTHOIO JIMIA
OpraHa, IpeJOCTaBIAIONEr0 MYHULUNAIBHYIO YCIyry, JIMOO MYHHUIMIAIBHOIO CIY)Kallero,
MHOrO()YHKIIMOHAJILHOTO ~ LIEHTpa, €ro pykoBoAuTenas M (wiu) pabOTHHKA, OpraHu3alui,
OCYILECTBIIAIOUIMX (PYHKIHUU IO MPEJOCTaBICHUIO TOCYIAaPCTBEHHBIX WM MYHHUIMIAIbHBIX YCIYT,
UX PYKOBOJUTENEH 1 (Mn) paOOTHUKOB, PELICHUs U ACHCTBUS (0e31eHCTBIE) KOTOPBIX 00KAITYIOTCS;

2) pamunuio, UM, OTYECTBO (IIOCJIEHEE — NIPU HAIIUYUH), CBEJIEHUSI O MECTE JKUTEIbCTBA 3aBUTENS
— (usnyeckoro Jmuna MO0 HAMMEHOBAaHUE, CBEIEHUS O MECTOHAXOXACHUU 3asBUTENS —
IOPUJIMYECKOTO JIMIla, a Takke HoMep (HoMepa) KOHTakTHoro TteinedoHa, ajapec (aapeca)
AJIEKTPOHHOM MOYTHI (IOCIEIHee — MPU HAJIMYMK) U MOYTOBBIM ajpec, M0 KOTOPHIM JOJKEH ObITh
HaIpaBJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 o0XallyeMbIX pEIIEHUSAX U JAeHcTBUAX (0e31eHCTBUM) OpraHa, MpeaoCTaBIIsIOIIErO
MYHUIIMNIAJIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLIAa OpraHa, MPeOCTaBISIONIEr0 MYHHUIMNAIbHYIO
ycayry, Ju00 MYHHLIUNAIBHOTO CIIYXKAlllero, MHOTO(QYHKIMOHAJIBHOTO LEHTpa, pPabOTHUKA
MHOTO(QYHKIIMOHAIBHOIO IIEHTPa, OpraHu3aluil, OCYIIECTBISIONMX (QYHKIUHU [0 MPEI0CTABICHUIO
roCyJapCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT, UX PAOOTHUKOB;

4) noBOIBI, HAa OCHOBAaHMU KOTOPBIX 3aiBUTEIb HE COIJIACEH C pEUIEHHMEM U JEHCTBHEM
(Ge3neiicTBUEM) OpraHa, MpeI0CTaBISAIONIEr0 MyHUITUIATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa,
NOPEJOCTABIAIONIET0  MYHULIMNAIBHYIO  yCcIOyry, Ju00  MYHHUIMNAIBHOIO  CIIY’Kallero,
MHOTO(YHKIIMOHAIBHOIO LEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAIBHOIO LEHTPa, OpraHu3alui,
OCYIIECTBISIOMUX (PYHKIUU TO MPEIOCTABIEHUIO TOCYIAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT,
uX pabOTHUKOB. 3asBUTENEM MOTYT OBITh MPEJICTABICHbl JIOKYMEHTHl (IIpH HAJUYUHN),
MOJTBEPKIAIOIINE JOBOJIBI 3aIBUTEISA, JINOO UX KOTHH.

6.4.Cpoxu paccMOTpeHus KaJI00bl.

1) XKamobGa, mocTynuBIIas B  Oprad, MNPEAOCTABISAIOMIMKA  MYHUIUNAIBHYIO  YCIYTY,



MHOTO()YHKIIMOHAJIBHBIA LEHTP, YYPEOUTETI0 MHOTO(YHKIIMOHAIBHOTO IIEHTpa, B OpTraHU3aIUH,
OpraHu3aliii, OCYHIECTBISIOMMX (YHKIMM TIO TPEIOCTABICHUIO TOCYAAPCTBEHHBIX WM
MYHUILIMNIATIBHBIX YCIIYT, MPEIyCMOTPEHHBbIE, JIMOO BBIMIECTOSIIIUNA OpraH (IpU €ro Hajau4uu),
MOJJICKUT PACCMOTPEHUIO B TEUECHUE MATHAAIATA paboUYMX JHEH co THS ee perucTpaluy, a B ciaydae
o0xanoBaHus OTKa3a oprasa, MPEAOCTABIISIOLIETO MYHULHUIAIbHYIO yCIIyTY,
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3alui, OpraHu3alyii, OCYHMIECTBISIIOMIMX (QYHKIUU IO
IIPEIOCTABIICHUIO FOCYIapCTBEHHBIX WJIM MYHULIUIIAIBHBIX YCIIYT B IPUEME JIOKYMEHTOB Y 3asIBUTEIIS
7100 B MCHPABICHUU JIOMYIICHHBIX OMEYAaTOK M OIMMOOK MM B ClIy4ae OOKAIOBaHHS HapyIICHHS
YCTAHOBJICHHOT'O CPOKa TaKUX MCIIPABIICHHUH - B TEUCHHE MATH pabO4MX JHEH CO JHA €€ perucTpanuu.

2) XanobGa MOMICKHT pPErHCTpalldd HE TO3JIHEE CIEAYIONIEro padodero JHSA C MOMEHTa €€
MOCTYIIJICHUS.

6.5. IlepedueHb OCHOBaHUU MJi MPHOCTAHOBIICHUS PACCMOTPEHHUS KaloObl, B clydyae €cliu
BO3MOXHOCTh TMPHUOCTAHOBJIEHUS NPEAYCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickonn denepanuu

OcHOBaHMs U1 TIPUOCTAHOBIECHHUS PACCMOTPEHUS JKAJIOObI, YKAa3aHHOM B HACTOSILIEM pasjelie,
JIEHCTBYIOIMM 3aKOHOAaTenbCcTBOM Pocculiickoit @enepanyu He MpeyCMOTPEHBI.

6.6. Pe3ynbTar paccMOTpeHHUS KanoObl
[To pe3ynbraTam paccMOTpEHUs Kano0bl MPUHUMAETCS OJHO U3 CICAYIOIIUX PEIICHH:

1) xanoba ynoBieTBOpsiETCS, B TOM 4YHcCiIe B (OpME OTMEHBI MPHUHATOTO PEIICHUS, WCIPABICHUS
JIOIYIIIEHHBIX OMNEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJlbTaTe MPEAOCTABICHUS MYHHUIIMITAIHHOMI
YCIYI'M JTOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEKHBIX CpPEIACTB, B3MMAaHME KOTOPBIX HE
MPEyCMOTPEHO HOPMATHMBHBIMU TMpPaBOBbIMU akTaMu Poccuiickoi denepannu, HOpMaTUBHBIMHU
npaBoBbIMU akTamMu Camapckoil 001acTH, MyHULIIMTIAIBHBIMU IIPABOBBIMHU aKTaMU;

2) B YAOBJICTBOPCHUN ’KaJI00bI OTKA3bIBACTCA.

OTBeT 110 pe3yiabTaTaM paCCMOTPCHUA JKaJIOOBI MOAIMMCBIBACTCA YIIOJTHOMOYCHHBIM Ha paCCMOTPCHUC
JKAJIO0BI JAOJKHOCTHBIM JIMITOM.

6.7. [lopsinox nHGOPMUPOBAHUS 3aIBUTENS O PE3yIbTaTaX PACCMOTPEHHUS KaIOObI

1) He mno3anee aHs, CIEAyOWIEro 3a THEM MPUHATHS pPEIICHUS, YKa3aHHOTO B MyHKTe 6.6
HacTosAlero PernamenTa, 3asBUTENI0 B NHUCbMEHHOM ¢GopMe U, MO JKEJIaHUIO 3asBUTENS, B
AIIEKTPOHHOHN (hopMe HampaBIseTCs] MOTUBUPOBAHHBIN OTBET O pe3yabTaTaX PacCMOTPEHUS KaTOObI.
2) B OTBETE no pe3ynbTaTam paccMOTpEeHHUs KAITOOBI YKa3bIBalOTCS:
- HaMEHOBaHWE OpraHa, MPeJOCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, PAaCCMOTPEBIIEro kajo0y,
JOJKHOCTh, (pamuiusi, WMs, OTYECTBO (TIOCTENHEe — MpPH HAJIWYWU) €ro JOHKHOCTHOTO JIMIIA,

MPUHSIBIIETO pPelIeHue 10 Kanole;

- HOMCp, JaTta, MECTO MNPUHATUA PCIICHUS, BKIIIOYasd CBCACHUA O AOJDKHOCTHOM JIMIE, PCHICHUC HUIIN
neiictBue (6e3aeicTBIE) KOTOPOTo 00Kalyercs;

- (I)aMI/IJ'II/I}I, HnMs, OTYECTBO (HOCJ’ICI{HCC — [Ipu HaJ'II/I‘{I/II/I) NN HAMMCHOBAHUEC 3asABUTCIIA,

- OCHOBaHUA U1 NPUHATHA PCHICHUSA 110 )KaJ'I06€;



- PUHATOE 110 Kajo0e pelIeHue;

- B CJIy4yae ecid jkajo0a Mpu3HaHa 0OOCHOBAaHHOM — CPOKHM YCTpaHEHHs BBISBJICHHBIX HapyIlleHUH, B
TOM qucie CPOK IIPEIOCTABIICHUS pe3yJibraTta roCy/apCTBEHHOU YCIIyTH;
CBEICHMSI O TIOPSAKE 00KaIOBaHUS MPUHATOTO T10 3KajJ00e perieHus.

3) B cinyuae ycTaHOBJIEHHS B X0/l WM 110 Pe3yJbTaTaM pacCMOTPEHUS KalloObl TPU3HAKOB COCTaBa
aJMMHHMCTPAaTUBHOIO IPAaBOHAPYIICHUS WJIM MPECTYIJIEHUS JOJDKHOCTHOE JIMIO, pPaOOTHUK,
HaJIeJICHHbIE TIOTHOMOYMSIMH IO PACCMOTPEHHUIO KaJl0O B COOTBETCTBUH C MYHKTOM 6.2. HacTosIIeH
IJIaBbl HE3aMEIJIUTENIBHO HAMPABIISIOT UMEIOIINECS MaTEPUAJIbl B OpraHbl IPOKYPATYPHI.

6.8. [Topsitok 00xkatoBaHUs PEHICHHUS T10 jKano0e

Pemienue, mpuHITOE B COOTBETCTBUU C IMYHKTOM 6.6. AJIMUHUCTPATUBHOTO PETrIaMEHTa MOXKET
OBITH 00AJIOBAHO B CYy/1I€OHOM IOPSIIIKE.

6.9. IlpaBo 3asBuTeNs Ha MONyuYeHUE HH(GOPMALIUU U JOKYMEHTOB, HEOOXOAUMBIX /11 000CHOBAHUS
1 PAaCCMOTPEHHUSI JKATOOBI.

3agBUTEI, MMEET INPaBO Ha IOJy4eHHE HWH(POpPMAlUM W JOKYMEHTOB, HEOOXOJMMBIX IS
000CHOBAHUS U PACCMOTPEHHUSI 3KaJI00bI, €CIIM UHOE HE TIPETYCMOTPEHO 3aKOHOM.

6.10. Ctoco6s1 ”HPOPMHUPOBAHUS 3asIBUTEIICH O MOPSAIAKE IMOAAYH U PACCMOTPEHUS JKAT0ObBI
HNudopManus o mopsake MoJadyd U pacCMOTPEHHMS KaJIoObl pa3MeIiacTcs Ha MHPOPMAaIMOHHBIX

CTEHJaX B MECTax MPEIOCTaBICHUA MYHULUIIAIBLHON yCIyry, Ha EquHOM noprasne rocyaapCcTBEHHBIX
¥ MYHHUIMIAIBHBIX YCIyT (QYHKIUH), HAa OQHUIMATBHOM CaliTe OpraHa MECTHOTO CaMOYIIPaBIICHUSI.



[Tpunoxenue Ne 1

K AIMUHHACTPaTHBHOMY pETJIAMEHTY TI0 IIPEI0CTAaBICHHIO

MYHHIUITAIBHON YCIIyTH «BrInaua TOKyMEHTOB (BBIIMCKH U3 JOMOBOI KHHUTH, BEITHCKA
13 TI0X035HCTBEHHOM KHUTH, KAPTOYKH PETUCTPALNH, CIIPABOK M MHBIX JJOKYMEHTOB)»

1. Uudopmanius o MecTe HaX0XIeHUs U rpaduke padboTbl AJIMUHUCTPALIUH

HanmenoBanue Anpec, ONEeKTPOHHBIN I'padux
YIIOJTHOMOYEHHOTO TenedoH azpec, paboThI
oprasa o(HLIMaNBHBINA cCaiT
AJIMUHHCTpAIUS 445133, AJICKTPOHHBIN apec: [ToHenenpHUK —
cenbekoro mocenenust | Camapckast adm-musorka@mail.ru [IATHULIA:
Mycopka o0nacTb, 08.00-16.00
MYHHULIUIIAJIBHOIO CraBpononbckuit o(UIIMabHBIN CANT:
paiioHa paioH, ceabCcKoe
CrtaBporonabCKuid [IOCEJICHUE http://www.musorka.stavrsp.ru BBIXOIHOM:
Camapckoii obiactu Mycopka, ceno cy06ora,
Mycopka, ynuna BOCKPECEHBE
ITouroBas, 15
8(8482)233359

[TponomkuTETLHOCTh pabouero JIHs, HEMOCPEICTBEHHO MPEILIECTBYIOIIEro HepadbouemMy
(mpa3gHUYHOMY) JAHIO, YMEHBIIIAETCS HA OJJUH Yac.


mailto:baxilovo@mail.ru
http://www.bahilovo.stavrsp.ru/

[punoxenue Ne 2
K AZIMUHHCTPAaTHBHOMY PEIJIaMEHTY

10 MPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH
«Bp11ada 1OKyMEHTOB (BBIIMCKU U3 TIOMOBOM KHUTH,

BBITTUCKH U3 TIOXO3SMCTBCHHON KHHUTH,

KapTOYKU PErucTpanuu, CripaBOK U HHbIX Z[OKyMeHTOB)»

WNudopmanus o MecTax HaxoxAeHUs,
CIpaBOYHBIX TeNe(OHAX U aapecax MeKTpoHHOH mouTsl MDL] B CTaBpomnosibckoM paiione

HaunmenoBanue M®I] Anpec, DJIEKTPOHHBIN I'padux
TenedoH azapec, paboThI
ohUIIHATILHBIN CalT
CraBponosibckuii paiioH | r.TompsaTTH, stavr-mfc63@mail.ru MOHEEIBHUK -
yin. Kapna Mapkca, MATHULA:
1. 33 «O» 08.00 - 17.00
cyb0ora:
8(8482)280387, 10.00 - 16.00
8 (8482)280416, BBIXOJHO:
8(8482)281057, BOCKPECECHbBE
8(8482)283057



mailto:stavr-mfc63@mail.ru

IIpunoxenue Ne 3

K AJIMUHHCTPATHBHOMY PETIIAMEHTY

T10 MPEAOCTABIECHUIO MYHUIUITAILHON YCIYTH

«Bp11avya TOKyMEHTOB (BBIIHCKU U3 TOMOBOM KHHTH,
BBIMTUCKH U3 MMOXO3SIHCTBEHHON KHHTH,

KapTOUKU PErUCTPally, CIIPABOK M UHBIX TOKYMEHTOB)»

JasgBieHne

IIpomry [IPEIOCTaBUTh MHE

TS

Mpe/ICTaBJICHUS B (HA)

[Ipunoxenue:

IToaTBepkmato0 cBOE corjacue, a TaKKe COrjlacue MpPEeACTaBIseMOr0 MHOIO JHIA Ha 00paboTKy
NEepCOHANBHBIX JAaHHBIX (cOOp, cUCTeMaTH3allMi0, HAKOMJEHHWE, XpaHEHWe, yTOouHeHHe (OOHOBIEHHE,
U3MEHEHHE), NCIIOJIb30BaHUE, paclpocTpaHeHHe (B TOM 4ucie nepenady), 00e3InuyuBaHue, OJI0KHpOBaHUE,
YHUYTO)KEHHE TIEePCOHANBHBIX JaHHBIX, a TakKXe HHble JeHCTBUA, HeoOXoauMble i 00paboTKU
NIEPCOHATBHBIX JIAHHBIX B PAMKaX pacCMaTPHBAEMOTO 3asiBIICHHSL.

[Toanuck 3asBUTENS: / (pacuudpoBka)
nara:

PCSyﬂBTaT paccMOTPCHUA 3asBJICHUA MTPOIITY:

BbIJIATh HA PYKHU B A)IMI/IHI/ICTpaI_II/II/I

BbIJIaTh Ha pyku B MDI]

HAIlIPpaBUTH I10 TTOYTC

HAIPaBUTh B JIEKTPOHHOU (hopme B nuHbIi kabunet Ha EINY







IIpunoxenue Ne 4

K AIMUHHUCTPATUBHOMY PENJIAMEHTY I10 IPEI0CTaBICHUIO

MYHHUIHUIIAIBHON YCIyru «Bplnaya JOKyMEHTOB (BBIIHCKU
M3 JOMOBOI KHHUTH, BBIITUCKH U3 ITOX035HCTBEHHON KHHUTH,
KapTOYKH PErHCTPAINH, CIIPABOK U UHBIX JOKYMEHTOB))

BbJyiok-cxeMa MyHHMIUIIAJIBHOM YCJIYTH
«Bb11a4a JOKYMEHTOB (BBINUCKH U3 I0MOBOM KHHUIH,
BbINUCKHU U3 MOXO0351IiICTBEHHOM KHUTH, CIIPABOK U MHBIX IOKYMEHTOB))

[ToctyruieHue 3asiBICHUS
(B ToM yucie uepes ML, EIITY)

|

[IpueM H1OKYMEHTOB (B TOM YHCJIE IPU JIMYHOU SIBKE, €CJIM 3asBUTEJIEM BBIOPAHO MOJTyYECHHE
YCIIYTH B 3JIEKTPOHHOM BUJIE 0€3 3aBepeHus 3asBJICHUS U JOKYMEHTOB DI1

PaccmoTpenue 1oOKyMEHTOB

3anpoc B OpraHu3anuy, OKa3bIBarOIuc
MCKBCAOMCTBCHHOC U MCKYPOBHCBOC B33PIMOI[GI>1CTBHC

!

[TpunsiTHe pemeHus o BeAaYE WIN
00 OTKa3e B BblJIaye JOKYMEHTOB

[ToaroroBka TOKYMEHTOB

Brigaua 1OKyMeHTOB
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