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KAK OPTAHN3SOBATb COBPAHUE
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KAK OPTAHN3OBATb COBPAHVE
B JOME HEPES I'IC 2KKX

1. TPOBEPbBTE NOTOBHOCTD
MHOIFOKBAPTUPHOIO AIOMA
K COBPAHUIO 3/3

BH/MAHWE!

ObpaTutechb B PocpeecTp, ecnu y nomMeLleHus bonee
OOHOro aKkTyaslbHOro KagacTpoBOro HoMepa

Ecnn KagacTpoBbI HOMEP HE HaaeH, obpaTuTech
B cny>x0y nogaep>xku ['MC XKKX

1.4. [1ns ycnewHoro pasMeLleHnst CoobLeHns o
npoBeneHnn OCC Heobxoanmo, 4YToObI:

°* cymMma nnowjagen noMeLLeHnn coctaenana He MeHee
50% ot obwen nnowaaon MK

® v BCEX XWUNbIX N HEXWUSbIX MOMELLEHUI BbINN YKa3aHbl
aKTyalibHble KadacTpOBble HOMEpPa
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2. NIOAroTOBbTECb K COBPAHMIO

2.1. cnonb3ysa wabnoH Onepatopa, NoaroToBbLTE NPOEKT
COOOLLEHNsI 0 rONOCOBaHUN, BKIHOYasA NOBECTKY
n marepuvansl, U cornacynTte ¢ OpUCTOM

2.2. 3anonHute wabnoH btonneteHs Onepatopa u
cornacyurte ero ¢ lopucTom

BHAMAHWE!

1. aTty n Bpemsa Ha4yana n oKoOH4YaHua ronocoBaHus
HeobXoOMUMO yKasbiBaTb C YYHETOM MOCKOBCKOIO
BpemeHn (UTC+3)

2. [1poToKON ronocoBaHuUsa MOPMUPYETCH B CUCTEME Yepesl
4yac Nnocsie OKOHYaHUa OHNanH-ronocoBaHua. B nopsigke
Nnpuéma ByMaXkHbIX BroNeTeHen 0603HaAYLTE CPOKN —
HY>KHO cOaTb X HE No3AHee 48 4acoB 40 OKOHYaHUSA
ronocoBaHus

3. [laty 3aBepLueHuns ronocoBaHna niaHnpynTe Ha
pabo4nin OeHb
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3. OBCYAUTE C XXUTEJNAMW
BOMPOCDHLI NOBECTKN

3.1. O6ecyaute ¢ cobCTBEHHUKAMU NPEACTOSALLEE
rofilocoBaHne

3.2. O3HaKoMbTE COOCTBEHHUKOB C MHCTPYKLIMAMMN
No NMpoLeccy rofiocoBaHnsa B MOBUIIBHOM MPUOXKEHUN
«[focycnyru Jom» n nn4HomMm KabuHete [IC XXKKX

BH/MAHWE!

B npunoxxeHunn “focycnyru om” co6CTBEHHUK rONOCYEeT
BCEeW HEOBMKUMOCTbLIO cpasy (B T.4. 1 HEXWIIbIMU
nomewieHnamu). Ecnm B COBCTBEHHOCTU TOMBKO HEXUII0E
nomMeLleHue, To nporosiocoBaTtb MOXXHO 4epes [ VIC XKKX
n AomuHuctpartopa OCC
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KAK OPTAHN3SOBATb COBPAHUE
B JOME HEPES I'IC 2KKX

4. PASMECTUTE COOBLUEHME
Ob OCC

4 1. MNMognuwnTte coobLLeHne 0 roNoCcoBaHnn, CornacoBaHHOE
C IOPUCTOM, 1 pasMmecTuTe B xonne/nogresge MKL

4.2. ObsAzaTenbHO pa3dmecTtute coobuieHne o ronocosaHuu B 'VC

>KK)( 3anoNHMB 0b6a3aTenbHble B6N0OKN:

Dﬁu.l,aﬂ MHpopMauns (YCnoBus NpoBeaeHna rofocoBaHus)

ceepgeHns 06 agMuHucTparope obuwero cobpaHnsa (AOCC)

MHULMATopPbI roJIocoBaHvA (Hanpumep, ynpasnstolias opraHusaums)

noeecTKa (BbibepuTe KOPPEKTHLIN TUMN BONPOCAa U3 CNpaBo4YHMUKa U 3anofHUTe

none «Bonpoc»)

® 3NEeKTPOHHbIN 0b6pa3 coobleHnsa 0 NnpoeegeHnn oblero cobpaHus

coBCTBEHHUKOB (NpUKpennTe K cobpaHnio maTtepuansl U ckaH NognnucaHHoro
COO0BLLEHNA O ronocoBaHnn)

ObpaTtuTte BHUMaHME, 4TO ans nepeoro oHnanH-OCC coobleHne Heobxognmo

pa3mellate 3a 10 paboumx gHen 00 Havana ronocoBaHns, ons nocneayrLwmx

oHnanH-OCC n gpyrux dopm npoeegeHns OCC — 3a 10 kaneHgapHbIX AHEeW

00 Ha4ana ronocoBaHus.

4.3. lNocne pa3smeLlleHnsa coobLeHns cucTema aBToMaTUHECKN
PaCCbINaeT yBeaoMIIeHNE B NMNYHbIN KabnHeT cOBCTBEHHUKA

B [IC 2KKX 1 Ha aneKTPOHHYKO noyTy, a Takxke 3a 10 gHen go
Ha4Yana cobpaHna NpuaeT yeegomneHne Ha [ocycnyrax.
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5. OPFAHU3YUTE CBOP IroJiocoB

5.1. B gaty Hayana ronocoBaHusi BCEM COBCTBEHHMKAM
NOCTYNAT yBeaomMneHus B nudHbin KabuHet [ 1C XKKX n
[ocycnyr n Ha aNeKTPOHHYK No4Ty. COOCTBEHHUKN MOTYyT
NpPorosiocoBaTb OHNANH B MOOBUIBHOM NPUNOXXEHUN
«[ocycnyru dom» nnm B nu4HoM KabuHete TMNIC XKKX
(ronoca y4nTbIBaOTCA aBTOMaTUYECKN)

5.2. ObecneybTe NnonyyveHne n caadvy bronneTeHen
XKUTENSMU, KOTOPbIE HE CMOIYT NPOroAocoBaTh OHNANH

BHUMAHUE!

B cootBetcTBUM € 4. 10 cT. 47.1 2)KK PO agmuHucTpatop
06513aH BHECTU peLleHne coBCTBEHHNKA B CUCTEMY, YKa3aBs
CHWJ1C cobcectBenHHuka. CHUJIC Heobxogum, 4YTOOLI
NCKNUYNTb dhanbcudunkaumno ronocos (Mpym HeobxoanMMoCcTH
cobcTBEHHUK cMOXKET nNpoBepuTh B [ NC 2XKKX KOPpPEKTHOCTb
BHECEHHOMO agMUHUCTPATOPOM peLLeHNs)

L o
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6. PASMECTMUTE 3ANOJIHEHHDLIE
COBCTBEHHUKAMMUW BIONJIETEHM
B CUCTEME

6.1. BHecuTe pewieHune, ykazas CHWJIC, Homep npasa
cobCcTBEHHOCTU 1 AaTy npasa. Torga nHhopmaums no
NOMELLEHWNIO, BKNIOYAs NioLlanb, 3anofIHATCS
aBTOMaTUNYECKM

6.2. Ecnun 6ronneTteHb 3anonHun npeacTtasuTenNb
cobCTBEHHUKA, HE 3abyabTe yKa3aTb 3TO B CUCTEME

BHVMAHWE!

Ecnn B cucteme He HangeHa nHopmauma o npasax
COOCTBEHHOCTU, HEOOXOOAUMO BHUMATENBHO 3anOfHUTb
3Ha4YeHne nnowiaan NnoMeLLEHNs, Tak Kak OHa y4yacTByeT
B pacyeTe KBopymMa 1 NoaBeneHnn UToOros royioCoBaHms
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7. NTOABEAVUTE UTOI'N

7.1. 'locne 3aBepLueHns ronocoBaHusa 4yepes 1 yac
aBTOMaTUYECKN COOPMUPYETCH NMPOTOKOJ

7.2. [lpoTOKON 1 peLleHns COBCTBEHHMKOB TakxXe byayT
OOCTYMNHbI B NTM4HOM KabuHete [ 2KW. Ho noka B
COOTBETCTBUN C TPEOOBaHUAMKN AENCTBYHOLLErO NpuKasa
MuHcTposi Ne 44/np ot 28.01.2019 npoTOKON 1 peLleHns
cOBCTBEHHUKOB BCE paBHO HEOOXOAMMO HaNpaBnATb B
KU

8. ONYBJINKYUTE UTOIN

8.1. [NoarotoBbTE N Pa3MECTUTE B XONnax u I'IO,EI,'I:e3,D,EiX -
MK nHdhopmaumoHHoe coobLueHne o6 uTorax - - |
ronoCOBaHUSA -

8.2. MpouHhopMnpyTe COBCTBEHHUKOB O BO3MOXXHOCTY
npocMoTpa NpoTokona B nn4yHoM KabuHete NMC XKKX n B
npunoXeHun «focycnyrmu Jom»
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KAK OPTAHN3SOBATb COBPAHUE
B JOME HEPES I'IC 2KKX

1. TPOBEPbBTE NOTOBHOCTD
MHOIFOKBAPTUPHOIO AIOMA
K COBPAHMUIO 1/3

1.1. [NpoBepbTe HaNU4KMe ctaryca onepartopa obpaboTku
nepcoHarnbHbIX JaHHbIX HA canTe PocKomMHansopa, B
cny4yae OTCYTCTBUSA KOMMaHun B NepevyHe — nogante

3asBKYy

1.2. [0 BOBMOXXHOCTU aKTyann3npynTte peecTtp
coOCTBEHHNKOB 1 NMPOBepbLTE Ha cante PocpeecTpa
Hann4yne akTyasbHbIX rnpaB COOCTBEHHOCTW MO KaXX40OMYy
KaJacTpoOBOMY HOMEPY NMOMELLEHNS

[Tpn HeobxognmocTn obpaTtuteck B Pocpeectp ona
KOPPEKTUPOBKN NMHPOpMaLNN . _
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1. TPOBEPbBTE NOTOBHOCTD
MHOIFOKBAPTUPHOIO AIOMA
K COBPAHUIO 2/3

1.3. lna KOpPEKTHOro NpoBeaeHns rofioCoBaHns
NpPoOBepPLTE ANEKTPOHHLIN NacnopT goma Ha cante '1C
IKKX:

* vy IOMa OO/MKEH ObITb YKa3aH KOPPEKTHbIV KagacTpOoBbIN
HOMep (6e3 Hero He ByAeT OCYLUECTB/IEHA pacCbhinka
yBegomneHun Ha llocycnyrax)

® NO/KHbI ObiTh Pa3MELLIEHbI BCE XKWJblE U HEXXUNbIE
MOMELLEHNsA C NPUBA3aHHbIMN KagacTpOBbIMU
HOMepamMu nomeLleHuin (N. 17 n n. 18 anNeKTPOHHOro
nacnopTta)

®* BCe «J0o4YepHMe» KagacTpoBble HOMEpPa NMOMELLEHUN C
npaBoM COBCTBEHHOCTU O0MKHbI ObITh NPUBA3aHbI K
NOMELLEHVNAM B TOM XK€ [IOME

® [OSKHbI OTCYTCTBOBATb XKWU/ble NOMELLEHNSA, NnoLlanb
KOTOPbIX ABAAETCSH aHOMasIbHO HU3KOW (MeHee 1 KB. M)
NN 3HAYEHNE NNOLLAON KOTOPbLIX HE yKa3aHo
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